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MESSAGE FROM THE PRESIDENT

| am happy to welcome you to Al Akhawayn
University, a unique and trend-setting
institution in Morocco with national, regional,
and international dimensions. AUI strives to
make its students leaders in their fields and to
foster in them a sense of inquiry and critical
thinking. Since its creation in 1995 and for the
past twenty years, Al Akhawayn University has
graduated 3,993 alumni, who are now working
in Morocco and abroad, demonstrating the
value of the education they received. A number
of them are also pursuing further education in some of the best universities in the
world.

After securing a number of program accreditations such as Computer Science
Engineering through ABET, Business Administration through EPAS, Language
Center through CEA, and after undergoing international program peer reviews
for Humanities and Social Sciences programs, the University has embarked on
institutional accreditation with the New England Association of Schools and
Colleges (NEASC). It has gone through eligibility and candidacy requirements,
and is making the necessary adjustments to achieve full accreditation.

Together with quality assurance, the current Strategic Plan 2015-2020 calls for
increased internationalization of both faculty and student bodies, as well as growth
and development. With over 60% of its class of 2015 having spent at least one
semester abroad, the University is increasing its international collaborative efforts
through partnerships with universities the world over, encouraging research and
developing new degree programs to accompany national development plans. It
has thus recently launched master’s degrees in Cybersecurity, Renewable Energy
Management, North African and Middle Eastern Studies, Islamic Religious Studies,
Human Resource Development, and International Trade.

For the past twenty years, the University has been committed to local
development and social responsibility and has encouraged students, faculty, and
staff to participate in community service through volunteer work with student
associations and in development plans for the Ifrane Province. It has also strived
to put the skills of its faculty, students, and staff at the service of its immediate
environment through various other projects.

| invite all new members of the University community to take advantage of the
opportunities available and the services provided, and to work within the spirit of
the university motto: Excellence and Identity.

Driss Ouaouicha,

President
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ACADEMIC CALENDAR

The University reserves the right to revise or amend the present academic
calendar, in whole or part, at any time. Adjustments may be made for religious

holidays.

Mon. August 24
Thu. August 27-29

Fri. August 28-29
Mon. August 31

Thu. September 3

Wed. September 23-25
Wed. October 14 0r 15
Fri. October 23

Mon. November 2

Fri. November 6
Mon. November 9-20
Mon. November 16
Wed. November 18

Fri. November 27

Fri. December 4
Fri. December 11
Mon. December 14-18

Tue. December 22

FALL SEMESTER 2015

General Faculty Convocation

New, International & Continuing Students Registration
& Orientation

Continuing Student Registration & Fee Payment

Classes Begin. First Day of Late Registration.
First Day to Add/Drop (Schedule Revision)

Last Day to Revise Schedule - courses dropped will
not reflect on transcripts. Last day of Late Registration

Holiday: Aid Al Adha (to be confirmed)
First of Muharram (to be confirmed)
Last day for faculty to return the Mid-Semester reports

Last Day to Drop ourse with W. Beyond this date
WP or WF

Holiday: Green March

Mandatory Preregistration for Spring 2016
Last Day to Drop a Course with WP or WF
Holiday: Independence Day

Last day for graduate students to register for project/
thesis defense

Last Day to Withdraw from the University
Last Regular Class Day
Final Exams

Final Day for Faculty to Submit Semester Grades
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Tue. January 12

Thu. January 14-16

Fri. January 15-18

Tue. January 19

Fri. January 22

Mon. March 7-11
Wed. March 16
Mon. March 21

Mon. April 4-15
Wed. April 6
Tue. April 19

Tue. April 26
Tue. May 3
Wed. May 4-10
Mon. May 16

SPRING SEMESTER 2016

General Faculty Convocation

New and International Students Registration &
Orientation

Continuing Student Registration & Fee Payment

Classes Begin. First Day of Late Registration
First Day to Add/Drop (Schedule Revision)

Last Day to Revise Schedule (courses dropped will
not reflect on transcript). Last day of Late

Registration
Spring Break - Students and Faculty
Last day to return the Mid-Semester reports

Last Day to Drop a Course with W. Beyond this date
WP or WF

Mandatory Preregistration for Summer and Fall 2016
Last Day to Drop a Course with a WP or WF

Last day for graduate students to register for
project/thesis defense

Last Day to Withdraw from the University
Last Regular Class Day
Final Exams

Final Day for Faculty to Submit Semester Grades
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Mon. May 30-31
Wed. June 1

Thu. June 2

Sat. June 11
Fri.June 24

Tue. June 28
Tue. July 5

Wed. July 6-8
Tue. July 12

Fri. July 15
Mon. July 18-19
Fri. July 22

SUMMER SESSION 2016

Registration & Fee Payment

Classes Begin. First Day of late Registration.
First Day to Add/Drop (Schedule Revision)

Last Day to Revise Schedule

Courses dropped will not be reflected on transcript.

Last day of Late Registration
Commencement

Last Day to Drop a Course with W. Beyond this date
WP or WF

Last Day to Drop a Course with a WP or WF

Last day for graduate students to register for
project/thesis defense

Aid Al Fitr

Last Day to Withdraw from University
Last Regular Class Day

Final Exams

Final Day for Faculty to Submit Semester Grades
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FALL SEMESTER 2016

Mon. August 22 General Faculty Convocation

Wed. August 24-26 New, International & Continuing Students Registration
& Orientation

Thu. August 25-26  Continuing Student Registration & Fee Payment

Mon. August 29 Classes Begin. First Day of Late Registration.
First Day to Add/Drop (Schedule Revision)

Fri. September 2 Last Day to Revise Schedule - courses dropped will
not reflect on transcripts. Last day of Late

Registration
Mon. September 12-13 Holiday: Aid Al Adha (to be confirmed)
Sun. October 2 First of Muharram (to be confirmed)
Mon. October 24 Last day for faculty to return the Mid-Semester reports

Wed. October 26 Last Day to Drop a Course with W. Beyond this date
WP or WF

Mon. November 7-17 Mandatory Preregistration for Spring 2016
Fri. November 11 Last Day to Drop a Course with WP or WF
Fri. November 18 Holiday: Independence Day

Fri. November 25 Last day for graduate students to register for
project/thesis defense

Mon. December 5 Last Day to Withdraw from the University
Fri. December 9 Last Regular Class Day

Sun.December 11-12 Language Center Final Exams (to be confirmed
depending on Eid Al Mawlid’s holiday)

Mon. December 12-13 Eid Al Mawlid (to be confirmed)

Thu. December 15-19 Final Exams (including Common Exams)

Thu. December 22 Final Day for Faculty to Submit Semester Grades
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Mon. January 9

Fri. January 13 &16-17

Mon. January 16-17
Wed. January 18

Mon. January 23

Mon. March 6-10
Wed. March 15
Tue. March 21

SPRING SEMESTER 2017

General Faculty Convocation

New and International Students Registration &
Orientation

Continuing Student Registration & Fee Payment

Classes Begin. First Day of Late Registration
First Day to Add/Drop (Schedule Revision)

Last Day to Revise Schedule (courses dropped will
not reflect on transcript). Last day of Late

Registration
Spring Break -Students and Faculty
Last day to return the Mid-Semester reports

Last Day to Drop a Course with W. Beyond this date
WP or WF

Mon. April 3-7 & 10-14 Mandatory Preregistration for Summer and Fall 2017

Thu. April 6
Tue. April 18

Fri. April 28
Fri. May 5
Sat. May 6-12
Wed. May 17

Last Day to Drop a Course with a WP or WF

Last day for graduate students to register for
project/thesis defense

Last Day to Withdraw from the University
Last Regular Class Day
Final Exams 5 (including Common Exams)

Final Day for Faculty to Submit Semester Grades
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Mon. May 29-30
Wed. May 31

Thu.June 1

Sat. June 10
Fri.June 23

Sat. June 24-26
Thu.June 29
Thu. July 6

Mon. July 10
Wed. July 12
Thu. July 13-14
Tue. July 18

SUMMER SESSION 2017

Registration & Fee Payment

Classes Begin. First Day of late Registration.
First Day to Add/Drop (Schedule Revision)

Last Day to Revise Schedule

Courses dropped will not be reflected on transcript.

Last day of Late Registration
Commencement (to be confirmed)

Last Day to Drop a Course with W. Beyond this date
llWPIlorllWFll

Aid Al Fitr
Last Day to Drop a Course with a “WP” or “WF”

Last day for graduate students to register for
project/thesis defense

Last Day to Withdraw from University
Last Regular Class Day
Final Exams

Final Day for Faculty to Submit Semester Grades
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Al Akhawayn University in Ifrane is an independent, public, not-for-
profit, coeducational, Moroccan university committed to educating
future citizen-leaders of Morocco and the world through a globally
oriented, English language, liberal arts curriculum based on the American
system. The University enhances Morocco and engages the world
through leading-edge educational and research programs, including
continuing and executive education, upholds the highest academic
and ethical standards, and promotes equity and social responsibility.

CORE VALUES AND PRINCIPLES

Al Akhawayn University has developed as an institution that embraces
a variety of influences related to Al Maghreb: the historical and cultural
pursuits of the Kingdom of Morocco, its Arab-African status in a privileged
geo-strategic position, its ties and devotion to Arab-Islamic civilization,
and its openness to Europe, America, and Asia.

Our educational mission is one in which we are committed to playing a
decisive role in science, technology, and the arts, as well as assisting with
the emancipation and prosperity of modern nations. We promote these
while maintaining a goal of preserving our assets and consolidating our
country’s calling as a land of encounter, liberty, and tolerance - a global
objective in which our Kingdom takes deep pride.

In 1995, our monarch, King Hassan Il, seeking to enrich our educational
system through the establishment of a new university, challenged the
founders to create an organizational, pedagogical, and scientific structure
inspired from the most effective models. AUI, modeled in its administrative,
pedagogical, and academic organization on the American university
system, is meant to be a forum for creativity and human progress in all
fields of knowledge, as well as a venue for cooperation and understanding
among peoples and civilizations.
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Since its inception, the University has manifested its wish to contribute
to the training of highly qualified professionals and executives, people
committed to the quest for knowledge and culture and imbued with the
values of human solidarity and tolerance.

In addition to a global focus, the University desires that the education
imparted grant a special status to the Arabic language and the Arab-
Islamic culture at all educational levels and majors. While adopting the
English language as the main medium of instruction, we also offer a range
of courses in Arabic and French.

Within the framework of the Dahir-bearing law, Al Akhawayn University
works to establish cooperative relations with universities and other
national and international organizations concerned with education and
research. It strives also to enter into cooperative relations with public and
private entities from various sectors of the national economy.

Students and Faculty

Admission of students to academic programs at AUl is competitive, allowing
for the selection of the best candidates with the greatest potential for
success in their studies. The faculty is composed of teachers/researchers
who have demonstrated academic and pedagogical prowess.

In order to ensure openness of the University to the world and to promote
a healthy, scientific collaboration and understanding between people,
a portion of the faculty consists of full- or part-time appointments of
international teachers/researchers renowned in their fields. Likewise, AUI
welcomes international students who satisfy the regular selection criteria
for admission.

Curricula and Training

The curricula leading to our bachelor’s degree are based upon General
Education Requirements designed to consolidate prior learning,
broaden intellectual perspectives, and to serve as a basis for subsequent
specialization. This considered and balanced general education core,
in combination with one or more fields of specialization, aims to equip
graduates with the technical competence and the intellectual capacities
necessary to face the challenges of our times. In the process, particular
care will be accorded to the study of Arab-Islamic culture in all fields
of specialization. The curricula at the graduate level aim at preparing
practicing professionals in specific fields.

An extensive choice of university curricula is offered to students and
researchers at the undergraduate and graduate levels. Because of their
flexibility and the wide range of specializations, these curricula allow
for the diversification of training programs adapted to the evolution of
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knowledge and to socioeconomic conditions. Consistent emphasis is
placed on those programs related to areas of strategic importance to the
nation. Because of the increasing complexity of the problems of our times,
the comprehension and resolution of which often necessitate a trans-
disciplinary scientific approach, the educational environment of AUI is
characterized by an interdisciplinary spirit. Special attention is thus paid
to interdepartmental teaching and research programs. These enable the
student and the researcher to understand, within an authentic model, the
interconnected phenomena under study.

In order to foster its distinctive educational goals and to prepare its
students to face current and future challenges, AUl has a comprehensive
and cohesive system of education, academic advising, personal counseling,
and student support services. In particular, AUI

« Provides all necessary student support through qualified academic
advisors;

- Emphasizes extensive faculty-student interaction with small classes
aimed at developing each student’s communication skills, sense of
initiative and community, research responsibilities, and personal
enterprise;

. Utilizes the latest instructional technology and encourages students
to engage in research activities. University library, laboratories, and
classrooms are designed in accordance with state-of-the art norms;

« Offers its students and researchers a pleasant community in which
to live, while providing a full range of cultural, sports and fitness
activities;

« Creates opportunities for excellence through its honors program and
Leadership Development Institute.

Research

Recognizing that higher education is intimately linked to scientific
research, AUI cultivates the complementary relationship between these
two activities vital to the national and international goals of the university.
AUI has thus established research centers that actively contribute to the
production and dissemination of knowledge and of new technologies,
while emphasizing scientific research in areas of strategic importance.

These centers, in coordination with other educational units of the University,
and in collaboration with other national and international institutions,
generally address problems of a multidisciplinary nature. They establish
organic links with different sectors of the national economy and, through
research contracts, undertake productive applied research. Because of their
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flexibility and their full integration with the different academic programs,
the research centers provide teachers, researchers, and students of diverse
backgrounds the opportunity to work together on projects of common
interest.

Continuing Education

In order to respond to the rapid evolution of knowledge and technology,
as well as to fulfill the active social role that it has assigned itself, AUI gives
high priority to continuing education. Its aim is to provide different sectors,
especially economic and industrial ventures, with its expertise and with
the fruit of its research activities.

A Pioneering University

Al Akhawayn is a center for creativity and for the optimization of human
progress in all fields of knowledge, as well as a forum for cooperation and
understanding between people and civilizations. With its expertise and
the outcomes of its research activities, Al Akhawayn University assumes
a pioneering and exploratory role in fields that most preoccupy humanity
and industrial ventures. Thus, the university will organize ongoing training
courses, specialized study sessions, symposia, and conferences.
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Government Representatives
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Mr. Salaheddine Mezouar
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Minister of Higher Education, Executive Training, and Scientific Research
Mr. Ahmed Toufiq

Minister of Habous and Islamic Affairs

Mr. Mohammed Boussaid

Minister of Economy and Finance

M. Moulay Hafid Elalamy

Minister of Industry, Trade, Investment, and the Digital Economy

Institutional Representatives
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Secretary General
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Ms. Miriem Bensalah Chaqroun

Administrator of Holmarcom Group

President of the Confédération Générale des Entreprises du Maroc (CGEM)
President of the Communication Committee
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Al Akhawayn University encourages all academically qualified senior high
school students and bachelor’s degree holders to apply for admission. Due
to the competitive nature of the admission selection process, only students
with outstanding academic backgrounds are admitted.

Candidates for admission are typically notified in May (early decision) and
July regarding their admission status for the fall semester and in December
for the spring semester. Acceptance is contingent upon maintenance
of the standard of academic performance upon which admission was
based. Candidates offered admission are required to respond to offers by
paying a non-refundable confirmation deposit before the set deadline.
It is mandatory to submit the original high school diploma or equivalent
(undergraduate candidates) or original bachelor's degree diploma
(graduate candidates) in order to fulfil the registration requirement.

Candidates for admission who fail to complete the admission process for a
valid reason may retain their pre-selection status for the General Admission
Test (GAT) or the interview, for up to one semester following the semester
of application.

Applications submitted without proof of payment, or incomplete
applications, will not be considered. Candidates must complete the
online application (available at: www.aui.ma/applynow) and submit all
supporting documentation by postal mail to:

Office of Admissions and Outreach
Al Akhawayn University in Ifrane
P.O. Box 104 Ifrane 53000, Morocco
Telephone: +212-535 86 20 86/78/76/75/58 & 2119
Fax +212-535 86 21 77

Application Deadlines

The University offers fall, spring, and summer sessions each academic
year. Visiting students may apply to join AUI for the summer session on a
space-available basis. All application materials should be submitted to the
Office of Admissions and Outreach according to the following deadlines:

Fall Semester

Freshman Transfer Visiting Graduate
Moroccan May 31 April 30 April 30 May 31
International April 30 April 30 April 30 May 31

Spring Semester

Freshman Transfer Visiting Graduate
Moroccan October 31 October 1 October 1 October 31
International October 31 October 1 October 1 October 31

Applicants are strongly advised to apply early to ensure timely
processing. Please refer to the University website for a detailed calendar.

Undergraduate Admissions

Freshmen

Admission procedure

« Evaluation of secondary school grades

« Success in the General Admission Test (GAT) or a SAT score of
1500 with 500 or better in the quantitative section is required.
The score required for non-native speakers of English is 1340
with 500 or better in quantitative section

. Satisfactory interview, when applicable

Required documents
« Application fee of 351 MAD (500 MAD for international applicants)
« Complete the freshman online application

« ATOEFL score of 530 and 4.5 in writing (420 for admission to the
AUl Language Center) or the equivalent in iBT of 71 and 19 or
higher in writing section (36 for admission to the Language Center)

Certified copy of the last three years of high school grade
sheets (grades 10 through 12 for U.S.-type and equivalent high
school graduates)

« Certified copy of high school diploma immediately upon being
conferred (high school diplomas based on distance education, GED,
DAEU, and similar tests are not accepted towards admission)

« Enrollment certificate and official transcript from all institutions
attended following the receipt of the high school diploma
(applicable to candidates pursuing post-secondary studies)

«  One certified copy of national identity card or passport (passport for
non-Moroccan candidates)

- Two recent color passport-size photographs



« Complete the application for admission supplement

« A copy of the page of ‘livret de famille’ clearly showing the
candidate’s full name in both Arabic and Latin scripts (for Moroccan
candidates)

+ Applicants who do not have a TOEFL score of 530, or the equivalent
in iBT of 71 and 19 or higher in writing, must pay an additional
480 MAD with the application material to take Al Akhawayn’s
Institutional TOEFL

« Complete the “Pledge of Academic Integrity”

Application material submitted to AUI

All application material submitted for admission purposes becomes the
property of the University and may not be returned.

Application material of non-enrolled candidates is retained for one term
following the term in which the application was submitted. Students
wishing to file an application after the two-semester period will have to
submit fresh documents.

Transfer Students

Transfer candidates for admission must have completed at least one year
of college-level work and earned the minimum equivalent of 30 semester
credits at the time of matriculation to the University. To be considered for
admission, transfer candidates must have a minimum grade point average
of 2.5 on a 4.00 grading scale and be in good standing with their home
institution.

Applicants with fewer than 30 semester credits are considered first-year
applicants for the purpose of admission. They must provide secondary
school records, applicable test scores, as well as all post-secondary school
records. A 2.5 grade point average is required. They should follow the
procedure outlined for first-time freshmen.

Admission Procedure for Transfer Students
1. Evaluation of university transcripts
2. Successful interview, where applicable
Required Documents for Transfer Students
« Application fee of 500 MAD
« A completed transfer online application

« Official transcripts of all university-level course work—completed
and/ or attempted
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« Syllabi of all transferable courses

« Certified copy of high school diploma (high school diplomas
based on distance education, GED, DAEU and similar tests are not
accepted towards admission)

« One certified copy of national identity card or passport (passport for
non-Moroccan candidates)

- Two recent color passport-size photographs
« A completed transfer supplement form

« One typed essay written by the applicant him/herself that explains
the reasons for seeking transfer to Al Akhawayn University

+ A copy of the page of livret de famille’ clearly showing the
candidate’s full name in both Arabic and Latin scripts (for Moroccan
candidates)

« A completed “Pledge of Academic Integrity”

AUl will evaluate credits only from recognized, accredited academic
institutions. Applicants must submit records of all institutions previously
attended, even if they do not wish to transfer credits to AUL Only credits
earned in courses judged to satisfy AUl program requirements are
considered for transfer. Basic skills and remedial courses and those of a
primarily technical nature are not transferable to AUI. Courses in which
the student received a grade of ‘D+’ or below are not considered for credit
transfer.

A student who is not eligible to return immediately to his/her former
institution is not eligible to enroll at AUI. A student who was dismissed for
disciplinary or academic reasons from AUl or from another institution may
not be admitted.

While a student may transfer with sophomore or higher standing, this
will not always insure that the student is eligible to enroll in upper-level
courses, during the first semester at the University. For example, all of the
General Education Requirements (GenEd) courses must be completed in
addition to all other major/minor courses.

All transcripts submitted with the transfer application must be issued by
the originating institution within the previous twelve months. Transcripts
must bear the original or facsimile signature of the registrar and the seal
of the issuing institution. Transcripts that appear in their original form in
languages other than English, Arabic, or French must be accompanied by
a certified English translation.

Transferable courses included on the Transfer Credit Evaluation form are
subject to review and possible exclusion should the candidate change
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his or her major at any time during studies at AUI. Courses completed at
the secondary school (pre-university) level are not transferable to AUL.
Undergraduate level courses are not transferable as graduate-level courses.

Transferring students who have successfully earned more than 60 credits
in other institutions using the American system of higher education
may be exempted from FAS courses. Students with fewer than 60 credits
of successful post-secondary study may be considered for exemption
from FAS courses, provided they produce evidence of written work and
transcripts. Each course will be considered on its individual merit.

Credit Type

Al Akhawayn University is a semester credit institution. Students who
have completed one or more years of university studies at institutions
using a system other than a semester or quarter system may find that their
university studies will be prolonged if they transfer to AUI. Transferable
credits earned at non-semester creditinstitutions are converted to semester
credits during the evaluation procedure. For example, a five-credit course
earned at a quarter credit institution transfers to AUI as three semester
credits or a three credit course transfers to AUl as two semester credits.

In Progress (IP) Courses at the Sending Institution

Courses that are incomplete at the time of issuance of the official transcript
by the sending institution are designated on the Transfer of Credit
Evaluation form as IP (in progress). IP courses that appear on the evaluation
are transferable to AUI providing the minimum satisfactory grade of C
for undergraduate programs or B for graduate programs is subsequently
earned by the admission candidate, and AUI receives an official record of
the final grade in the course.

Minimum Grades for Transferable Courses

Undergraduate courses that are transferable to AUl must be completed
with the grade of A, B, C, or Pass (plusses and minuses inclusive). Graduate
courses that are transferable to AUl must be completed with the grade of
A or B (plusses and minuses inclusive). However, other grades may only
be transferred if they meet the university grading system criteria. AUI
evaluates grades based on the mapping done for each institution. The
transfer table is available in the Office of Enrollment. Courses with the
grades of Incomplete (1), In Progress (IP), and Withdrawn (W) at the time of
the credit evaluation are not transferable.

Transfer Credit Maximums

For undergraduate programs, a maximum of 68 semester credits are
transferable to AUI, of which no more than twelve can be at the junior or
senior level.
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Applicants for the BSCSC, BSEMS, and BSGE programs in the School of
Science and Engineering who have attended “classes préparatoires” may
request credit for courses as for transfer students. Each application will be
considered individually. Appropriate initial courses at AUl may be based
on placement examinations, portfolio analyses, interviews, and/or other
assessments.

Visiting Students

Students in good standing at another college or university may be
considered for regular admission with a visiting status during the summer
or for one of the longer sessions. Visiting applicants wishing to convert
to regular status after one or more semesters at AUl will be required to
complete all the general education requirements pertaining to their
academic programs. Former AUI students do not automatically qualify for
visiting or non-degree status.

Visiting applicants are strongly advised to provide a list of courses for which
they intend to enroll, bearing the signature of the Registrar of their home
institution. Undergraduate visiting students must enroll for a minimum of
9 credits and a maximum of 15 credits in the fall and spring. In the summer
session, they must enroll for a total of 6 credits.

Admission Procedure for Visiting Students
« Evaluation of University transcripts

« Successful interview, when applicable

Required Documents for Visiting Students

« Application Fee of 500 MAD

« Completed transient online application

« Certified copy of high school diploma (high school diplomas based
on distance education, GED and similar tests are not accepted
towards admission)

- Official transcripts of all university level course work—completed
and/or attempted

«  One copy of identity card, “CIN” (passport for internationals)

« One typed essay written by the applicant that explains the reasons
for seeking admission as visiting student.

« Completed “Transient Supplement Form” (Registrar’s Authorization)

« Completed “Pledge of Academic Integrity “
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International Applicants

AUl welcomes applications from international candidates from other
countries who have completed secondary school and possibly university-
level course work in their own country or in Morocco. For admission
purposes, an international student is defined as “a student who is not a
Moroccan citizen regardless of his/her place of residence, or Moroccan
citizen who is a permanent resident abroad where s/he has studied for at
least the last two years of high school”

International applicants should arrange to have test scores and academic
records received by the Office of Admissions and Outreach before the set
deadline.Verification of credentials may also be required. Placement testsin
Arabic, French, and English writing will be administered to undergraduate
applicants where applicable.

It is compulsory for international students to have medical hospitalization
and repatriation insurance for themselves and their dependents.
International students are prohibited from working while studying at the
University.

Admissions Tests

General Admission Test (GAT) and Placement Tests

Eligible undergraduate candidates will be invited to take a General
Admission Test. A placement test in Arabic, French, and English writing will
also be administered when applicable.

Apart from a writing component, the test format is multiple-choice—in
which the candidate has to choose the best answer among five options
provided. The test is administered in French or Arabic with selected
sections available in both languages.

The General Admission Test measures a variety of skills acquired by
candidates throughout their schooling. The test components are not
necessarily linked to any specific field previously studied by candidates.
It is composed of five multiple-choice sections and a writing section: 1)
General Knowledge; 2) Sentence Completion; 3) Numerical Skills; 4) Spatial
Skills; 5) Critical Reading; 6) Writing Section.

Graduate level candidates do not take the GAT.

Interview

Selected candidates may be invited for an interview with the Admissions
Committee. The Committee includes academic officers and faculty
members. The interview focuses on interpersonal skills, motivation, fluency
of expression and general potential. The interview may be conducted
primarily in Arabic, French, or English, as preferred by the applicant.
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Standardized Tests
TEST OF ENGLISH AS A FOREIGN LANGUAGE (TOEFL)

Undergraduate applicants are required to provide a TOEFL score of 530
(iBT: 71) in addition to a minimum score of 4.5 (iBT: 19) in English Writing
in order to be admitted to the regular programs, or a TOEFL score of 420
(iBT: 36) to be admitted to the AUl Language Center. Please refer to the
Language Center section for more information.

INTERNATIONAL TOEFL (IBT)

To learn more about the International TOEFL and register for a test, students
may access the TOEFL website at www.toefl.org. Applicants who intend
to take the International TOEFL should arrange ahead of time and take
into account AUI application deadlines. International TOEFL score reports
should typically be received at the Office of Admissions before June 30 for
the fall semester and November 30 for the spring semester. International
TOEFL score reports usually take four to five weeks to arrive. TOEFL results
must be sent directly from the testing agency to the University. (The AUI
TOEFL institutional code number is 0125).

INTERNATIONAL ENGLISH LANGUAGE TESTING SYSTEM (IELTS)

Al Akhawayn University accepts a valid IETLS as an international English
Language Testing System. This score can replace the TOEFL to measure
candidates’ proficiency of English language.

IELTS Overall Band Score Equivalent TOEFL Total Score
35 or below 417
4.0 447 - 420
45 477 - 450
5.0 527 - 480
+5.5 +530

Candidates with IELTS scores who do not have 5.5 in the writing section
are required to take a writing placement test in English (WPT) to measure
their writing skills.

AUI INSTITUTIONAL TOEFL

Applicants who are unable to take the International TOEFL should arrange
to take the AUI Institutional TOEFL. In addition to the TOEFL examinations
administered in Morocco and throughout the world, AUl administers an
institutional TOEFL prior to the beginning of the fall and spring semesters.
The TOEFL is administered only to students who have applied for admission
to Al Akhawayn University. These scores are valid only for admission to AUI.
They may not be valid for other purposes. In case of multiple valid TOEFL
scores, the Office of Admissions will consider the highest score.
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SCHOLASTIC APTITUDE TEST (SAT)/AMERICAN COLLEGIATE TEST (ACT)

The SAT, or the ACT, is required of all freshmen applicants who have
completed their secondary studies in the United States or at an English-
medium high school. These scores are not necessarily required from other
candidates, however the SAT or the ACT may be used instead of the GAT
by all freshmen applicants. Test scores must be mailed directly from the
testing agency to AUI, or a certified copy of the original report must be
enclosed with the admission application. When both SAT and ACT results
are submitted, the University will consider the higher of the two composite
scores. When multiple SAT scores are submitted, the highest composite
score will be utilized considered.

The minimum SAT scoreis 1500 pts with 500 pts or better in the quantitative
section. A 160-point allowance is made in the total score for non-native
speakers of English (1340 pts instead of 1500 pts). The minimum score for
ACT is 25. Scores must not be more than five (5) years old at the time of
application.

Note: The SAT and ACT are not administered at Al Akhawayn University.
The University code for SAT mailing is 6596.

Graduate Admissions
General Requirements

Graduates with a bachelor’s degree (or the equivalent, i.e. license) from a
recognized college or university may apply for admission to a graduate
study program at AUl Admission is very competitive. Candidates for
admission must provide evidence of superior academic performance. Each
school has a graduate admissions committee to evaluate applications for
acceptance into graduate programs. Each committee is chaired by its Dean
and is composed of faculty members from the school.

Students who meet all academic conditions are accepted to a degree
program with regular status. Those whose background does not include
the specific requirements for a given graduate program may need to take
undergraduate foundation courses prior to accessing regular graduate
courses. There are three basic requirements for acceptance to a graduate
program:

« Bachelor’s degree or equivalent (such as a license) from an accredited
university or institution of higher education

A strong academic GPA in course work leading to the Bachelor’s
degree(“Licence”), or, if graduating from a system using the US
higher education model, a B average or better in upper level (junior
and senior level) work and in any graduate work already completed,
or other evidence of ability to succeed in graduate study

« Adequate preparation for the proposed graduate program. Selected
candidates may be invited for an interview with the admissions
committee.

All applicants for a regular master’s degree in the SHSS, SSE, and SBA
are expected to demonstrate proficiency in the English language. For
placement purposes, students for whom English is not the mother tongue
must achieve a TOEFL score of 550 pts (iBT:79) and obtain a 5.0 score over
6.0 in writing (iBT: 20) in order to be admitted to the regular programs.

In order to be admitted to the AUl Language Center for additional study
of English before enrolling in regular degree programs, students must
have achieved TOEFL scores of at least:

« 450 pts (iBT 45) for SBA and SSE
500 pts (iBT 61) for SHSS

All applicants for an Executive MBA are required to have achieved a TOEFL
score of 530 (iBT: 71). All applicants for a Part-Time MBA are required to have
a TOEFL score of 480 (iBT: 54) in order to be admitted to the AUl Language
Center for additional English-language study.

Required Documents

Each of the University’s graduate degree programs has specific admission
requirements.These requirements are included in the program descriptions
elsewhere in this catalog. The following steps are required for all graduate
degree applications:

1. First, complete the graduate online application.

2. Second, the following documents must be submitted to AUI:

a. Official/certified transcript(s) of all university-level coursework
attempted and/or completed

b. Certified copy of the bachelor’s degree (or equivalent such as
“licence”) for all applicants who attended Moroccan universities

c. Two letters of recommendation including at least one from a
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university-level instructor, using (whenever possible) the standard
recommendation form available on the AUl website

d. Test of English as a Foreign Language (TOEFL) (paper based or iBT)
for non-native speakers of English (Institution code number: 0125)
(scores should be sent directly to AUI by the Testing Center)

e. Detailed résumé (i.e., curriculum vitae or CV)
f. Two recent color passport-size photographs

g. One typed essay written by the applicant that explains the reasons
for seeking admission to the graduate program and that describe the
applicant’s background and knowledge of the field

h. Copy of the candidate page of ‘livret de famille’ showing the
candidate’s full name in both Arabic and Latin scripts (For Moroccan
candidates)

i. Certified copy of the high school diploma (high school diplomas
based on distance education, GED, DAEU and similar tests are not
accepted towards admission)

j- One copy of the National Identity Card for Moroccans and one copy
of passport cover pages (or driver’s license or other basic form of
identification) for non-Moroccan applicants.

k. Copy of the application fee payment receipt (500 DH for
internationals)

l. Complete the “Pledge of Academic Integrity”

m. Certificate of Completion if the bachelor’s degree is not yet
obtained

These documents should be sent to:

Al Akhawayn University in Ifrane
Admissions and Outreach Office
P.O. Box 104, Avenue Hassan I
Ifrane 53000, Morocco

Finally, the following may be helpful in the evaluation of the applicants’
files but are not required:

« Graduate Record Examination (GRE) for SHSS and SSE candidates
or Graduate Management Admission Test (GMAT) for SBA degree
candidates (though not required, GRE and GMAT exams are
encouraged and those with high scores are likely to be given
preference).
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«  Workexperienceis highlyrecommended for full-time MBA candidates
and is required for Executive MBA and part-time MBA applicants. The
application should include a detailed description of all professional
experience.

« AUl recommends that all students wishing to undertake graduate
study upon completion of the bachelor’s degree should have a
minimum cumulative GPA of 3.00.

Application material submitted to AUI

All application material submitted for admission purposes becomes the
property of the University and may not be returned. Application material
of non-enrolled candidates is retained for one term following the term in
whichtheapplication was submitted. Students wishing tofileanapplication
after the two-semester period will have to submit new documents.

Graduate Application

Applicants must complete all questions on the online form. This
certifies that all information is complete and correct to the best of their
knowledge. In the event the information included with the application
changes significantly, applicants should notify AUI's Office of Admissions
immediately.

Official Transcripts for Graduate Admission

Candidates for admission must submit official transcripts (or grade
certificates or mark sheets) of all completed university-level coursework.
Evidence of coursework attempted and/or completed must also be
provided whether or not the applicant is seeking transfer of credit. Certified
translations are required when the transcripts appear in languages other
than English, French, or Arabic. Original transcripts must be submitted
from the home institution at which the courses were taken even though
they appear on another institution’s transcript. Transcripts must have been
produced by the originating institution within the last twelve months.
Transcripts must bear the signature of the registrar and the seal or official
stamp of the issuing institution.

Instructor Recommendations for Graduate Admission

Recommendations should be requested from two instructors who have
taught the candidate at the university level. If the candidate has worked
after graduating from the university, one of the recommendation
letters may be from an employer. All written recommendations are
confidential. Recommendation documents should be submitted in sealed
envelopes. Documents sent in unsealed envelopes will not be considered.
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Recommendation letters should include the standard recommendation
form available on the AUl website. The completed forms must be mailed
directly to:

Al Akhawayn University in Ifrane
Admissions and Outreach Office
P.0O. Box 104, Avenue Hassan |
Ifrane 53000, Morocco

Application Fee

Moroccan applicants must pay an admission application and processing
fee of 351 MAD. International applicants must pay 500 MAD. This payment
must be made online.

PLEASE DO NOT SEND CASH IN AN ENVELOPE. The application fee is not
refundable and may not be transferred from one semester to another.

Transfer Graduate Students

To be considered for admission, graduate transfer students must have a
minimum grade point average of 3.00 on a 4.00 grading scale and be in
good standing with their home institution. A maximum of 12 semester
credits are transferable toward the degree requirements of an AUl graduate
program. Courses in which the student has achieved a grade of C or lower
will not be considered for transfer credit.

Visiting Graduate Students

Students in good standing at another college or university may be
considered for regular admission with visiting status during the summer,
fall, or spring semesters. Visiting applicants wishing to convert to regular
status after one or more semesters at AUl will be required to complete
all the general education requirements pertaining to their academic
programs. Former AUI students do not automatically qualify for visiting or
non-degree status. Visiting graduate students must enroll for a minimum
of 9 credits and a maximum of 12 credits (plus corresponding lab sessions,
if applicable) in the fall and spring. In the summer session, they must enroll
for a total of 6 credits.

Standardized Tests

TEST OF ENGLISH AS A FOREIGN LANGUAGE (TOEFL)

Graduate applicants are required to achieve a TOEFL score of 550 pts (iBT:
79) with a score of 5.0 (iBT 20) in English Writing in order to be admitted
to the regular programs, or a TOEFL score of 450 pts (iBT: 45) in order to
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be admitted to the AUl Language Center for further preparation before
starting the graduate program.

Applicants for masters’ degrees in SHSS with a score between 500 pts and
547 pts (iBT: 61 and 77) may enroll in the AUl Language Center either on a
full-time or a part-time basis.

INTERNATIONAL TOEFL (IBT)

To learn more about the International TOEFL and to register for a test,
applicants may access the TOEFL website at www.toefl.org. Applicants
who intend to take the International TOEFL should arrange ahead of time
and take into account AUI application deadlines. International TOEFL
score reports should be received at the Office of Admissions before June
30 for the fall semester and before November 30 for the spring semester.
International TOEFL score reports usually take four to five weeks to
arrive. TOEFL results must be sent directly from the testing agency to the
University. (AUI TOEFL institutional code number: 0125).

AUI INSTITUTIONAL TOEFL

Applicants who are unable to take the International TOEFL should arrange
to take the AUI Institutional TOEFL. In addition to the TOEFL examinations
administered in Morocco and throughout the world, AUl administers
an institutional TOEFL prior to the beginning of the fall and/or spring
semesters. The TOEFL is administered only to students who have applied
for admission to Al Akhawayn University. These scores are valid only for
admission to AUl and may not be valid for other purposes. In case of
multiple valid TOEFL scores, the office of Admissions will consider the
highest score.

INTERNATIONAL ENGLISH LANGUAGE TESTING SYSTEM (IELTS)

Al Akhawayn University accepts a valid IETLS as an international English
Language Testing System. It can replace the TOEFL to measure candidates’
proficiency in the English language.

IELTS Overall Band Score Equivalent TOEFL Total Score
35 or below 447
45-40 477 - 450
6.0-55-50 547 - 480
+6.5 +550

Candidates with IELTS scores who do not have 6.5 in the writing section
are required to take a writing placement test in English (WPT) to measure
their writing skills.



GRADUATE MANAGEMENT ADMISSIONS TEST (GMAT)

The GMAT is an aptitude test designed to measure certain mental
capabilities important in the study of management at the graduate level.
It is recommended that all students seeking acceptance into the MBA and
MSCF programs complete the GMAT. The GMAT is taken at the applicant’s
expense. GMAT scores over five years old are not accepted by the University.
For additional information about the GMAT and an application form, write
to the Educational Testing Service, PO Box 6000, Princeton, New Jersey,
80541-6000, USA.

GRADUATE RECORD EXAMINATION (GRE) GENERAL (APTITUDE)
TEST

GRE is designed to test preparation and aptitude for graduate study.
Students seeking acceptance to the graduate programs in Computer
Science are encouraged to submit GRE scores and official results of
the computer science subject test. The GRE is taken at the applicant’s
own expense. GRE scores over five years old are not accepted by the
University. For additional information about the GRE and an application
form, applicants may write the Educational Testing Service, PO Box 6000,
Princeton, New Jersey, 80541-6000, USA. www.ets.org/gre

Deferred Enroliment / Enroliment Postponement

Admitted candidates who are unable to attend AUl during the academic
term for which they were admitted, but nevertheless want to attend the
following semester, must submit a written request to postpone enroll-
ment to the Office of Admissions. The University may grant or refuse the
deferred enrollment request. In case it is granted, candidates must meet
the following requirements:

« Produce a minimum TOEFL score of 530 for undergraduate (420 pts
for admission to the Language Center) and 550 pts for graduate (450
pts for admission to the Language Center, except for Humanities,
which requires 500 pts)

- Pay a non-refundable deposit before the application deadline of the
following semester (see Application Deadlines). The non-refundable
deposit is credited toward applicable tuition and fee charges for the
next semester.

Students failing to meet these requirements within the prescribed
deadlines will forfeit their right to attend AUI. Deferred enrollment may
be granted for one semester, after which the candidate must re-apply for
admission.
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Readmission to the University

Former students of the University who wish to return after a one academic
year absence and who did not inform the University of their plans for a
semester off or apply for Planned Educational Leave must apply for
readmission.

They must complete the Readmission Application, submitanon-refundable
application fee of 500 MAD, and provide official transcripts of all studies
attempted and/or completed since last attending AUI. Transcripts must be
provided to confirm that the student has been in good standing regardless
of whether studies were completed or transfer credit was desired.

Students who have attended other institutions of higher education
must be in good standing with these institutions to be considered for
readmission. Students currently on academic probation or suspension
at another institution will not be readmitted to AUI. Students who have
withdrawn from the University reenter AUl based on the requirements,
policies, and procedures of the University catalog in force at the time of
reentry. Candidates for readmission do not need to complete a new online
application, but do need the following required documents:

« Readmission form
Readmission fee of 500 MAD

Short essay explaining activities since last enrollment at AUI

- Official transcript(s) if studies were pursued or work certificate(s) if
applicable
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Tuition, Fees, Deposits and Refunds

Applicable as of Fall 2016. Fees are reviewed each Academic Year and are
subject to change.

Fees and Expenses

All tuition and fees are due and payable before the beginning of each term.
Special arrangements for payments in two installments may be made
upon request. The cost for establishing a Deferred Payment Agreement is
250 MAD, if a student is qualified for AUI sponsored Financial Aid or 500
MAD otherwise.

Late or Failed Payments

Failure to make the full payment of a debit balance by the due date (after
the add/drop period) will automatically fall under the “Deferred Payment
Agreement” category, and will result in a late payment fee equal to 2%of
the remaining amount due for each late business week (Monday through
Friday). For example, a payment that is 15 to 21 days late will result in a
late payment fee equal to 6% of the required amount, up to a maximum of
3000 MAD.

Failure to make the second payment on time, including payment of any late
fees, will result in the student being administratively withdrawn from the
University. The University will take all legal action against the responsible
party to collect unpaid amounts in accordance with the Deferred
Payment Agreement. In addition, if installment dates are not respected,
the student will not be allowed to pay in installments in the future, and a
financial hold will be applied, blocking preregistration for the following
semester. Furthermore, no document will be provided, be it a certificate,
an attestation, a transcript, or any other document.

The student is the sole party responsible vis-a-vis the University with regard
to payment matters. Payments can be made by wire transfers, cash deposit
in banks, online credit card payments, or certified bank checks. They are
subject to changes each academic year at the discretion of the Board of
Trustees.

Registration Fees: 5,100 MAD

All registered students must pay registration fees regardless of status.
Students who defend their theses, capstones, or internships before the
end of a semester receive a prorated reimbursement of their registration
fees. Registration fees cover such fixed costs as Student Health Services,
student activities, athletics, swimming pool access, restaurant access and
IT services.

Tuition®

Semester tuition is calculated on the basis of total credits taken, except for
students enrolled in the Language Center.

Undergraduate Tuition’ (as of Fall 2016)
Moroccan students MAD per credit 1995
International students? MAD per credit 3045
Internship for Moroccan students® MAD per credit 1260
Internship for International students® MAD per credit 1785
Graduate Tuition? (as of Fall 2016)
Moroccan students MAD per credit 2520
International students? MAD per credit 3780
Internship for Moroccan students® MAD per credit 1785
Internship for International students® MAD per credit 2520

Language Center Tuition (as of Fall 2016)

(Flat fee per semester)
Visiting students* MAD per semester 45675
Moroccan students MAD per semester 29925

1. Undergraduate students allowed to register for graduate courses to satisfy
undergraduate degree requirements are charged undergraduate tuition.
Undergraduate students wishing to register for extra graduate courses are charged
graduate tuition for each graduate course.

2. Graduate students enrolled in Foundation Courses are charged graduate tuition
for these courses.

3. International applicants qualify for Moroccan tuition if 1) one parent is Moroccan,
or 2) both parents are non-Moroccan but have lived in Morocco and paid income
tax (IR) here for more than five years.

4. Except for Language Center tuition and testing charges, visiting students pay the
same fees as AUl students.

5. Students doing an internship as the last degree requirement and who will graduate
immediately following the internship should register and pay the common fees.
Students doing an internship who will not graduate immediately following the
internship should not register or pay common fees. Instead, the internship will be
charged and registered to the subsequent semester (fall).

6. Alumni tuition discount

Combined Programs Tuition (BA/MA)

Students enrolled in combined programs pay undergraduate tuition for
undergraduate courses and graduate tuition for graduate courses.
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Summer Session Fees

Undergraduate and graduate students enrolled in summer session courses
pay tuition according to registered credit hours. Other fees are fifty percent
(50%) of the regular charges for a full semester.

Students enrolled in the Language Center during the summer session
should pay the equivalent of three credits for each LC course. Students
enrolled in FAS courses during the summer pay the equivalent of two
credits for each FAS course.

Student Identification Cards (Cash Wallet)

Student Identification Cards (ID) are provided to enrolled students by the
Business Office following the payment of all tuition. Replacement cards
are available from the Business Office for a fee of 100 MAD. Students are
responsible for providing their own photographs. In case of loss of the ID
card (cash wallet), the student must notify the Business Office immediately
in order to block the old card and issue a new one. Students are advised
not to bring their cash wallet cards into close contact with a computer,
laptop, TV set, printer, heater, or water.

Cash Wallet refers to money applied to a student’s account and available
for use on campus only (Restaurant & AUI store). Students make deposits
to their cash wallet on an as-needed basis. At the end of the semester, the
balance related to cash wallet is shown in the account of the following
semester. The final refund of the balance can only be done at the end of
schooling after the graduation ceremony, at the conclusion of the final
clearance procedures.

The management of personal money for off-campus needs is the
responsibility of the students themselves. The post office on campus offers
students the possibility of opening savings accounts that provide them
with flexibility in managing their money.

Health Insurance

Health Insurance is mandatory for full-time students and all students
living in University housing. Details concerning the University’s contracted
insurance company and the coverage offered are available at the Student
Health Center.

Student health insurance premium amounts to 1,320 MAD for a full year’s
coverage, beginning in January. Students who enroll for the first time in
fall pay 660 MAD for the period leading up to the start of the calendar year.
This amount is subject to change. Insurance company representatives are
available on campus during the registration period. Continuing students
not enrolled during spring semester, and who enroll in summer or fall
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sessions pay 660MAD for the period leading up to the start of the calendar
year.

Students graduating in the spring semester are charged the annual
insurance amountof 1,320 MAD which entitles them to 12-month coverage,
including the period between graduation and the beginning of the next
calendar year. They are not allowed a refund of the insurance premium
balance since they benefit from the whole year insurance coverage.

Housing Fees

Double occupancy A6/44 4,600 MAD per semester
Double occupancy-Standard 5,300 MAD per semester
Double occupancy -Large A4 5,000 MAD per semester
Double occupancy-Large A6 4,700 MAD per semester
Single occupancy (when available) 11,600 MAD per semester
Single occupancy A4 (when available) 10,500 MAD per semester
Triple occupancy (when available) 3,200 MAD per semester
Studio single (when available) 17,900 MAD per semester
Studio double (when available) 9,500 MAD per semester
Studio triple (when available) 6,800 MAD per semester
DT Studio double 6,300 MAD per semester
DT Studio double 12,600 MAD per semester

Room rates for students living in residence halls are given below. The
room fees are due each semester. Rates include all utilities. Studios and
single rooms are available on a very limited basis under special conditions.
Summer session housing fees are half that of a full semester.

Other Fees

Estimated books charges (Fall/Spring) ' 3,000 MAD

Estimated books charges (Summer) 1,500 MAD

Print Fee 100 MAD

Test-out fee for courses 1000 MAD

Fee to place test-out results on transcripts 500 MAD

Graduation (in last semester) 1200 MAD
Preregistration deposit (Fall/Spring) 2000 MAD
Preregistration deposit (Summer) 1000 MAD

Late registration for newly admitted students 1,500 MAD + late fees
Late registration for continuing students 1,500 MAD + late fees
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AUI Deposit for newly admitted students 3,000 MAD

Testing charges for newly admitted students 1,000 MAD

AUI ID Card 100 MAD
Orientation Fee for newly admitted students 160 MAD

Residency Services fee for exchange students 160 MAD

Double Room Deposit fee for exchange students 1000 MAD

Unpaid Payment Penalty (non-received wire) 1000 MAD+ Late fees

! The deposit is deducted from the student’s account in cases when the student

preregisters but does not complete the registration for that semester or session.

Late Fees

Two percent (2%) of the amount due will be added for each week that
the required payment is late until the maximum charge is reached. The
maximum charge will not exceed 3000 MAD.

NOTE: Additional fees may be charged for some outdoor, physical education
activities, required field trips, and for special tests.

Required Deposits

Newly admitted students pay online a non-refundable deposit of 5,000
MAD before the published deadline. They also attend a mandatory
preregistration program wherein original documents are submitted (high
school diploma for bachelor’s degree and bachelor’s diploma or equivalent
for master’s degree) with an additional payment of 23,500 MAD, of which
a further 5,000 MAD is non-refundable. The confirmation deposit is non-
refundable unless the University denies the student’s enrollment for
reasons such as insufficient TOEFL results. Deferred enrollment can be
granted for up to two semesters, after which the candidate must re-apply
for admission.

All new students pay a sum of 3,000 MAD at the beginning of their first
semester as deposit for any possible damage caused during their stay at
AUL. This amount is refundable once they graduate or withdraw from the
university.

Refunds

Students defending their thesis or capstones during the semester are
allowed reimbursement of common fees on a prorated basis up to the day
of their defense.

A student who withdraws from the University in accordance with official
procedures is eligible for a refund of tuition fees after submitting an
authenticated request showing his/her bank account information.
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Tuition refunds are calculated according to the following schedule:

Refund Table for Fall/Spring Semester

Prior to the first class day - for new students | Deduction of non-refundable
10000dhs following preregis-
tration

Prior to the first class day - for continuing 100%

students

During the first five class days 80%

After the fifth day of class 70%

After the tenth day of class 50%

After the fifteenth day of class 25%

After the twentieth day of class None

Refund Table for Summer Session

Prior to the first class day 100%

During the first five class days 75%

After the fifth day of class 50%

After the tenth day of class None

REFUNDS FOR ROOM

Refunds will be prorated based on the time remaining.

REFUNDS FOR FEES AND BOOKS

No refund is made for these charges unless, in the case of books, it can be
demonstrated that the University incurred no expense.

PART TIME JOB /STUDENT EMPLOYMENT

No payment is made for any work or jobs done by students as part of their
financial aid. The amount is instead credited to the student’s account with
the university to defray fees and tuition costs.

Student employment wages for tutoring or other jobs not covered by
financial aid are paid by wire transfer directly to the student or parent(s)’
bank account, provided that the student is financially cleared.

MEDICAL REIMBURSEMENT

Medical reimbursements are processed through wire transfers or credited
to the student account (statements of charges) and no cash requests are
authorized afterwards.
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Financial aid

Financial Aid Procedures

Al Akhawayn University expects students and their parents to assume
primary responsibility for financing university tuition and other fees.
However, the University makes every effort to ensure that all candidates
offered admission have the necessary financial resources to pursue their
studies. Students with demonstrated financial need making satisfactory
academic progress who submitall required documents by the set deadlines
may be eligible for University assistance, provided funds are available.

The application for financial aid should be sent to the Financial Aid Office
following the submission of the application for admission. Financial aid is
available to both new and continuing AUI students. Financial aid, whether
in the form of bank loans, grants, or work-study, is awarded to Moroccan
candidates with demonstrated financial need and outstanding academic
performance.

Awards are made for the fall and spring semesters. Financial aid is not
available to students for the summer session.

Required Documents for Financial Aid

Students seeking financial aid are required to complete the Financial
Aid Application and provide the following supporting documentation
(originals or certified copies):

« Completed and duly certified financial aid application;
« Certified copy of parent(s)’ National Identity Card(s);
« Certified copy of the applicant’s National Identity Card;

+  One passport-size color photograph of the applicant to be attached
on the first page of the financial aid application file;

« Family Collective Entry of Birth certificate;

+ Certified document stating the student’s legal guardian, in case of
divorce or death of either parent;

. Certified C%on of the degree(s) earned: baccalaureate and/or
bachelor’s degree;

« Secondary school records for the last three years for undergraduate
applicants;

+ Post-baccalaureate academic records for graduate applicants;

« Personal essay explaining all the reasons (economic, social, familial,
etc.) that motivate the afpﬁplicant to apply for financial aid, specifying
the form and amount of financial aid s/he wishes to receive;

« Parent(s)'three most recent detailed pay slips showing both gross
and net pay after all deductions;

- Parent(s)’ occupation attestation(s), certified by employer(s), or non-
occupation attestation(s), certified by relevant authorities;

« Retirement income attestation(s), and/or non-occupation
attestation(s), for retired parent(s), and attestation(s) showing
former occupation(s);

« Income attestation(s) for financially independent or married
applicants;

« IGR: attestation(s) of parent(s)’ taxable revenues, delivered by the
Tax Office;

« Parent(s) bank statements for the last twelve months and an
authenticated affidavit testifying to the nonexistence of any other
bank accounts;

« An authenticated affidavit testifying to the nonexistence of any
bank accounts for parents who do not have a bank account;

« Trade register and “patente” statements for company owners and/or
managers;

- For self-employed parents, a certified handwritten document
declaring the estimated monthly income earned by the parent(s);

« For farmers, an attestation of ownership of farming land delivered
by the local authorities (The Caid);

« Acquisition contract if home is owned, or rent receipt if home is
rented, with parent(s)’ attestation of non-ownership;

. Parent(s) attestation of ownership delivered by the Land Registry,
only for candidates who are interested in contracting a bank loan.

All the requested financial information provided by the candidate and
his or her family must be disclosed to the University Financial Aid Office.
The candidate should include any relevant details that will enable the AUI
Financial Aid Committee to have a clear idea about his/her parent(s)’ assets
and monthly or annual income. By submitting these documents well in
advance of the deadline, the candidates allow time for any corrections or
unforeseen problems that might delay the receipt of their financial aid.

Application Deadlines

The deadline for submitting financial aid applications is May 31 for students
enrolling in the fall semester and October 31 for students enrolling in the
spring semester. Applications submitted after the appropriate deadline
will not be considered. The same deadlines apply to continuing students.

Types of Financial Aid Offered at AUI

Depending on the student’s demonstrated financial need, the University
proposes a combination of up to three forms of financial aid: AUl need
Based Grants, AUl Approved Bank Loans, and Campus Employment.
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1. AUl Need-Based Grants

University assistance isgranted on avery limited basis. Students do not have
to repay grants. Grants are awarded in the form of a fixed amount that goes
exclusively towards tuition to prospective students with demonstrated
financial need and commendable academic records. The amount granted
to students should not exceed the amount paid for tuition.

Grants come in the form of funds (endowments) held by the University or
donations (private, semi-private, or state donations). Donation providers
are mainly local communities, companies, banks, board members,
ministries, social charity organizations, international or Moroccan charities,
and socio-cultural associations. Contributions from individual benefactors
are included in this group. Special nominal scholarships are also available.
Such information may be obtained from the Financial Aid Office.

2. AUI-Approved Bank Loans

Al Akhawayn University has convened agreements with a national bank
for a loan program that will serve the interests of students and at the same
time enable them to contribute substantially toward the financing of their
own studies.

Student loans are offered for the purpose of meeting the costs of studies
at Al Akhawayn University. They are available to all interested students
for any semester. The bank bases the final decision on adequate supporting
documentation.

LOAN TERMS AND AMOUNTS

The loan program will provide qualified students with long-term loans payable
overan extended period with especially reasonable annual interest rates. Students
may borrow up to 20,000 MAD per semester (40,000 MAD/year). Repayment
begins 12 months following the date of the last amount released by the bank to
the order of AUI or after withdrawal from the University.

For students studying for the bachelor’s degree, the amount of the student loans
can total as much as 180,000 MAD released in equal installments over up to 9
semesters. The loan term is 14 years maximum, consisting of two successive
periods:

1. The release phase of 4.5 years, corresponding to the duration of
studies,

2. The repayment phase of 9.5 years, including a 12-month (1 year)
payment deferment period.

Students studying for the master’s degree may benefit from loans
totaling 100,000 MAD released in equal installments over a period of up
to 5 semesters. The term of this loan category is a maximum of 9.5 years
consisting of two successive periods:
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1. The release phase of 2.5 years, corresponding to the duration of
studies,

2. The loan reimbursement phase of 7 years, including the 12-month
(1 year) payment deferment period.

The annual interest rate for both undergraduate and graduate students is
currently 7.5% + VAT, applicable during the loan release and repayment
period.

LOAN CONDITIONS

Each semester, loan advances are made at the time of registration and fee
payment only for those students whose loan applications have already
been approved by the bank loan committee. New students’ loans are
released to the order of Al Akhawayn University only after all the guarantee
procedures have been completed and the student loan contracts have
been duly certified by local authorities.

In the event the new loan borrower cannot provide all the necessary
documents to complete his/her loan contract within the period specified
by the Business Office, the University may take the following actions:

« The student will be charged a late payment fee equal to 2% of the
amount due for each week that the required payment is late. (For
example, a payment that is 15 to 21 days late will result in a late
payment fee equal to 6% of the required payment).

+ No records of the student’s course work while attending the
University will be released until all loan requirements are satisfied.
The University will pursue all legal remedies against the responsible
party to collect amounts due.

« Any unused loan funds remaining in the student’s account (after
completion of studies or withdrawal from the university) will be
returned to the bank, not disbursed to the student or the individual
responsible for making the loan payments.

LOAN PROCEDURES

The bankloan committee works in cooperation with the Financial Aid Office
to satisfy all student and parent needs. It is the ultimate responsibility of
the bank to communicate the final decision (approved or rejected) to the
loan applicant. Applicants should ensure that this notification is scheduled
before the confirmation deposit period.

Bank loan applicants should be aware that the loan process is complex
and time consuming. Any missing document or problem of the guarantee
delays the smooth progression of the bank loan process. Once the bulk
of loan applications are approved by the bank loan committee, the bank
officials proceed to draw up the loan contracts. Subsequently, the Financial
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Aid Office must notify these students to go immediately to the bank
agency to open a bank account, pay the loan insurance amount, and pick
up their loan contracts for theirs and their parent(s)’ certified signatures. If
the parent(s)’ assets already submitted for mortgage is in joint ownership,
the loan process must go through both the Notary and the Land Registry,
which takes considerable time.

If a continuing student wishes to reduce his\her loan amount from 20,000
to 15,000 or 10,000 MAD, the bank must be informed before the beginning
of the following semester because an AVENANT will again be required and
must be submitted to the bank on time.

DOCUMENTS REQUIRED FOR AUI-APPROVED BANK LOANS:
Completed duly certified financial aid or bank loan application file;
+ Certified copies of the parent(s)’ National Identity Cards;
Certified copy of the applicant’s National Identity Card;

One passport-size color photograph of the applicant to be attached
on the first page of the financial aid or bank loan application file;

« Certified copy of the degree(s) earned, baccalaureate and/or
bachelor’s degree;

Handwritten bank loan application letter specifying the loan
amount s/he wishes to receive;

Parent(s)' three most recent detailed pay slips showing both gross
and net pay with all deductions made;

« Parent(s)’ occupation attestation(s) certified by the employer(s);
Retirement income attestation(s) for retired parent(s);

« Income attestation(s) for financially independent or married
applicants;

+ IGR: Attestation(s) of parent(s)’ taxable revenues, delivered by the
Tax Office;

Parent(s) bank statements for the last twelve months;

« Trade register and “patente” statements for company owners and/or
managers;

« For self-employed parents, a certified handwritten document
declaring the estimated monthly income earned by the parent(s);

For farmers, an attestation of ownership of farming land delivered
by the local authorities (The Caid);

« Parent(s)" attestations(s) of ownership delivered by the Land
Registry.

State Guaranteed Loans (“Enseignement Plus”)

LOAN TERM AND AMOUNT

A state guaranteed loan is a form of financial aid that must be repaid. It is
offered only to students admitted to the School of Science and Engineering
and/or the School of Business Administration.

The loan recipient can benefit from a maximum of 25,000 MAD per
semester during 10 enrolled semesters. This loan program provides
students, even those with no financial need, with long-term loans payable
over a reasonably long period and with an interest rate of approximately
6.95 percent plus TVA (to be negotiated with the respective bank). This
interest rate is the same rate applied to the in-school and repayment periods.
Repayment is made in the form of equal monthly installments. It starts just
after the last bank receipt released to the order of Al Akhawayn or after a
student’s withdrawal from the university.

A student can apply for the state guaranteed loan at any semester; however,
the final decision is subject to the bank approval based on adequate
supporting documentation.

APPLYING FOR A STATE GUARANTEED LOAN

To apply for a state guaranteed loan, the student should follow the same
procedure as that of the above bank loan. However, the applicant has the
option to submit his/her state guaranteed loan application file with the
required documents at any bank he/she chooses throughout Morocco.

3. Campus Employment

Student employment is an opportunity for any enrolled student to work
on-campus and earn a specified amount of money per semester. Before
the end of the semester, any enrolled student may apply for a part-time
job for the subsequent semester by completing the Student Employment
Application Form and submitting it to the Financial Aid Office. Student
employment is offered primarily, but not exclusively, to students in good
academic standing. Undergraduate students with CGPA above 3.00 who
have completed at least 30 credits at AUIl, and graduate students who
have completed at least 12 credits are eligible to apply for a part-time job.
However, the Financial Aid Office may hire some applicants for part-time
jobs who have a CGPA below 3.00/4.00, based on the availability of part-
time job positions as well as the part-time job budget.

All regular assignments for campus jobs are made for the specified period
that the University is in session. The student should recognize that s/he
assumes an obligation to perform a necessary task to serve the University.
All on campus student employment is approved by the Financial Aid Office,
and students are not allowed to hold two part-time jobs in two different
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areas at the same time without authorization from the Vice President for
Academic Affairs.

TIME COMMITMENT AND PAYMENT

Campus Employment provides students with the opportunity to “work off”
a portion of the tuition and fees paid to the University. At the end of the
semester, they are reimbursed for the number of hours worked at a rate of
25 MAD per hour.

These part-time job earnings are directly remitted to the student’s balance
or can be refunded by wire transfer directly either to the students’ or to
their parent(s)’ bank account, provided that students meet the following
requirements:

« Acleared financial situation (no balance due)
« A written authorization from the party responsible for payment
« ARIB attestation of the student or the party responsible for payment

Students should not work during hours they are scheduled to be in class.
Most jobs require from 8 to 10 hours of work per week (160 hours per
semester should be managed by the students depending on their time
availability).

The total hours required to work per week may be exceeded in order to
make up for missing hours caused by absence, vacation, late assignments,
and/or exam periods. This exception also applies to scholarship holders
who are required to work a minimum of 5 hours/week. However, any
student’s absence from the assigned post or other new arrangement must
be approved by the supervisor.

Campus employment is very limited. Paid part-time jobs are not available
during summer sessions. Students offered a paid part-time job late or even
into the second half of the semester might be automatically assigned 80
hours per semester instead of 160 hours.

TERMS

Part-time job students are not allowed to begin work prior to their job
placement interview and/or without obtaining the proper documentation
(part-time job assignment letter) from the Financial Aid Office. In addition,
supervisors are not authorized to hire any student without a letter of
appointment from the Financial Aid Office. Students who intend to resign
their jobs should contact the Financial Aid Office and provide supervisors
with atleast two weeks'notice. Part-time job students who wish to continue
working for the same employer or to change their assignment area the
following semester must notify the Financial Aid Office in advance.

At the end of the semester, part-time job students who are left with a part-
time job balance of more than 80 hours, that is, hours not worked, will
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be placed on part-time job suspension for the subsequent semester. A
student being placed on part-time job suspension for one semester after
a poor work-study evaluation can reapply for a campus employment the
following semester.

In the distribution of jobs, periodic reallocation of part-time job students
may be necessary. This system offers every part-time job student with the
opportunity to work in different departments and handle both demanding
and less demanding tasks.

COMPLAINTS AND GRIEVANCES

Student workers who have employment-related complaints or grievances
may bring such matters to the attention of the Financial Aid Office.The latter
should make reasonable efforts to respond to or resolve the grievances. If
the students are not satisfied with the resolution from the Office of the
Financial Aid, they may discuss their problems with the Vice President for
Academic Affairs, whose decision is final.

A department or unit that has a student employee with performance
deficiencies should counsel the student, in an attempt to change the
behavior or performance. If necessary, a written reprimand should follow
a verbal warning. If deficient performance continues, the student will be
suspended from his/her PTJ without notice.

NOTE: Part-time work is not automatically guaranteed every semester,
even for those who have previously had part-time positions. Rather, rehire
is contingent upon the student’s demonstrated financial need, work-study
performance evaluation, academic achievement, and available vacancies.

AREAS AVAILABLE FOR PART-TIME JOBS

Most seniors and graduate students who qualify for part-time jobs are
assigned to their respective schools to work as teachers’ assistants or
graders. The Financial Aid Office assigns eligible students to part-time jobs
within the following assignment areas:

« Admissions Office

« Athletics

« Campus Store

« Center for Learning Excellence (CLE)

« Development, Communication and Institutional Research
« Financial Aid Office

« Housing Office

« Institute of Economic Analysis and Prospective Studies

« Information Technology Services

« Language Center
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« Library

« Office of International Programs

« Office of the Vice President for Academic Affairs
« School of Business Administration

« School of Humanities and Social Sciences

« School of Science and Engineering

« Student Activities Office

Writing Center (SHSS)
EMPLOYMENT AT CLE (CENTER FOR LEARNING EXCELLENCE)

The Center for Learning Excellence offers tutoring and mentoring services
to provide academic support for students to achieve their full potential. This
support assists students in adapting to the American system of education,
to learn how to study for different courses, to get on the track to success
and excellence, and also helps students in preparing degree plans.

The CLE team is responsible for hiring highly skilled students who are then
trained and certified as tutors and mentors according to the requirements
set by the College Reading & Learning Association (CRLA).

The CLE regularly hires tutors and mentors and a call for applications is
sent via Student News.

Tutoring positions: Eligibility criteria are as follows: 3CGPA, A or B in
the course in question, instructor’s recommendation, and the student’s
personal high sense of responsibility and commitment.

Mentoring positions: To be considered for these positions, the student’s
involvement in campus activities and recommendations from AUI staff/
faculty are required.

CLE tutors and mentors are paid 50 DHs per hour, they are continuously
supervised and trained, and they are eventually certified by the CRLA upon
the completion of the training requirements.

For more information, please visit: aui.ma/cle or contact CLE@aui.ma

EMPLOYMENT AT THE UNIVERSITY WRITING CENTER (SHSS)

Undergraduate and Graduate students may apply for tutoring positions
at the Writing Center of the School of Humanities and Social Sciences.
Writing Center tutors assist students with writing assignments and tasks in
all stages of the writing process. Applicants must demonstrate advanced
written and verbal language proficiency as well as knowledge of and
familiarity with standard essay structure and formatting. In addition, they
must have the ability to convey this information in a supportive way to
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students seeking assistance. For more information, contact the Writing
Center coordinator.

Sibling Discount

The University offers a 5,000 MAD discount on regular semester fees (fall
and spring) for each sibling of a student currently enrolled or already
graduated from AUI.

In order to apply for the sibling discount, the candidate has to complete the
Sibling Discount Form and submit it to the Office of Financial Aid before
the registration period for fall or spring semesters. The sibling discount is
not available during the summer session.

Sibling discount renewal is not conditional upon obtaining a certain SGPA
at the end of the semester except for those beneficiaries who combine the
sibling discount and another form of financial aid. It is continuous as long
as the additional child beneficiary is enrolled, regardless of the number of
semesters spent at AUl. However, the sibling discount amount should not
exceed the cost of any credit left for both undergraduate and graduate
students during their last semester(s) at AUl (such as one credit left for
continuous registration or the three credits left for an internship). In case of
one credit for continuous registration, this discount is applicable only once.
Itisalsoavailable tointernational students. Sibling beneficiaries are allowed
to reside in a single room. If one sibling is dismissed for whatever reason,
the sibling discount is maintained. However, if one sibling withdraws from
AUI for personal reasons, the sibling discount does not apply anymore.

If the first child whether still enrolled or graduated from AUI, benefits
from a full scholarship, an additional child is not eligible to benefit from
this discount. In addition, scholarship and financial aid students are not
eligible to benefit from this discount unless they are placed on scholarship
or financial aid suspension.

Eligibility for Financial Aid

For financial aid eligibility, students must enroll on a full-time basis in
undergraduate or graduate programs and must make satisfactory progress
in their declared programs of study. Only Moroccan students are eligible
for financial aid. Qualifying need-based financial aid applicants may be
considered for grants. Students may also apply for loans and/or campus
employment. Continuing students enrolled without financial aid in their
first semester can also apply for a grant after completing at least 30 credits
at AUl with a good academic standing.

Eligibility for Grant Revision

Continuing students who have been offered a grant may also apply for
a grant revision. Eligibility decisions are made on a case-by-case basis.
Evidence of special circumstances that differentiate the requesting
student from other students and that affect the student’s estimated family
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contribution may motivate the financial aid committee to make changes.
These circumstances may include, but are not limited to:

«  Bankruptcy,

«  Child care expenses,

+ Death of spouse or parent,

« Debts incurred by unemployment,
« Divorce/separation,

« Educational loans,

«  Exceptional medical expenses,

« Failed business,

« Loss of assets,

+ Loss of benefits,

+ Loss of extended family support,
« Loss of income,

or other circumstances affecting the student’s or family’s ability to
contribute to the student’s educational expenses.

After a thorough review of the documentation provided, the Financial Aid
Committee determines what type of assistance is to be awarded.

Financial Aid Policies
Renewability of Financial Aid

Grants

While most financial aid packages are renewable subject to availability
of funds (for a total of up to 8 semesters of study for undergraduate and
4 semesters for graduate study), grants from semester to semester are
not guaranteed. They are renewed only after careful reexamination of
the recipient’s financial needs and academic performance. Thus, grant
extension requests for the 9th semester (for undergraduate students
who have completed 8 semesters with grant assistance), and for the 5th
semester (for graduate students who have completed 4 semesters with
grant assistance) are not guaranteed. Such extension requests are subject
to a determination of satisfactory academic standing during previous
semesters. Students on financial aid admitted to the combined program
(BSMS) may also apply for a grant extension for the remaining semesters.

Eligibility for Renewal

Satisfactory academic progress is required for continued aid eligibility and
renewal. Undergraduate financial aid recipients at AUl must maintain a
minimum 2.00/4.00 SGPA, while graduates must have a 3.00/4.00 SGPA.
Students who fail to meet this requirement at the end of the fall or
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spring semesters are placed on financial aid probation for the following
semester. Undergraduate students unable to regain satisfactory academic
standing (by taking at least 12 credits or 4 courses) at the conclusion of
the probationary semester will be placed on financial aid suspension until
they satisfy the semester grade point average requirement. If, on the other
hand, students obtain a semester grade point average below 1.50/4.00 for
undergraduates and 2.50/4.00 for graduates, they will lose their eligibility
for financial aid for the following semester.

Moreover, if the undergraduate or the graduate student obtains W or WP
or WF in all courses at the end of any semester, s/he will be automatically
placed on financial aid suspension for the following semester.

Students on financial aid probation or suspension may, with proper
authorization, attend the AUl summer session at their own expense.
However, students will not regain satisfactory academic standing by
attending summer session. Neither will they be granted eligibility for
financial aid for the following semester, regardless of their summer results.
Awards are made for the fall and spring semesters. Grants are not available
to students for the summer session.

FINANCIAL AID RENEWALPOLICY FORUNDERGRADUATE STUDENTS

Semester GPA
> 2.00/4.00

Financial Aid for the following semester
Good standing: grant is maintained

1.50/4.00 - 1.99/4.00 Probation: grant is conditionally
maintained; SGPA of 2.00/4.00 or better

must be obtained in the following

semester
< 1.49/4.00 Grant suspension until SGPA is 2.00/4.00 or
higher
1.50/4.00 — 1.99/4.00 after two Grant suspension until SGPA is 2.00/4.00 or
consecutive semesters higher

At the end of any semester: SGPA
with W or WP or WF in all courses.

Grant suspension for the following
semester
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FINANCIAL AID RENEWAL POLICY FOR GRADUATE STUDENTS

Semester GPA Financial Aid for the following semester

> 3.00/4.00 Good standing: grant is maintained

2.50/4.00 —2.99/4.00 Probation: grant is conditionally main-
tained; SGPA of 3.00/4.00 or better must be

obtained in the following semester

< 2.49/4.00 Grant suspension until SGPA is 3.00/4.00 or
higher

2.50/4.00 - 2.99/4.00 after two Grant suspension until SGPA is 3.00/4.00 or

consecutive semesters higher

At the end of any semester: SGPA
with W or WP or WF in all courses.

Grant suspension for the following
semester

Financial Aid Renewal Policy for Language Center Students

A separate financial aid system is available for AUI grant students enrolled
in Language Center courses in their first or second semester at AUI.

UNDERGRADUATES

At the end of the semester, students who are left with a maximum of 4
language center courses ( e.g. those passing from level 1 to level 2 and
obtaining a minimum of C grade in their FAS and/or in regular courses), are
eligible to maintain their grant for the following semester. However, if an
undergraduate student obtains a failing grade (D, F, or WF) in a Language
Center course at either level 1 or 2, or in the FAS course, the virtual SGPA
is seriously considered in the case of grant probation or suspension. The
minimum SGPA to maintain the grant in the subsequent semester for
undergraduate language center students is also 2.00/4.00 as stated in the
table above.

GRADUATES

At the end of the semester, students left with a maximum of 4 language
center courses (e.g. those passing from level 1 to level 2 and obtaining a
minimum of B grade in their Foundation Courses and/or in regular courses)
are eligible to maintain their grant for the following semester. However, if
a graduate student obtains a failing grade (C, D, F, or WF) in a Language
Center course, in either level 1 or 2 or in a Foundation Course, the virtual
SGPA is seriously considered in case of grant probation or suspension. The
minimum SGPA to maintain the grant for the subsequent semester for
graduate language center students is also 3.00/4.00, as stated in the table
above.
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AUl Scholarships for New Students

Scholarship Eligibility Criteria for Undergraduate and
Graduate Students

Scholarships are offered to students with excellent academic profiles based
on the following:

Undergraduates

« Asuperior achievement in the General Admission Test score (GAT) or
an SAT score of 1700 or better with 500 points in mathematics,

« Asuperior rating at the scholarship interview, when applicable.

« Undergraduate high school records with a distinction of “Bien” or
better (14/20) in the Moroccan “Baccalauréat” or equivalent, an
“Assez Bien" with 13/20 for the French “Baccalauréat,’an American
Baccalaureate with a SGPA of at least 3.00/4.00, a Middle Eastern
Baccalaureate with 90% or better, or a Spanish Baccalaureate with
8/10 or better.

NOTE: High School Diploma must be recently obtained. Only the first year
and first time applicants are eligible to apply for a scholarship.

Graduates

« Good post-baccalaureate academic results and recommendation of
the school’s graduate committee with a distinction of at least “Assez
Bien”in the “Licence,” an equivalent for the French system, or a CGPA
of 3.25/4.00 for applicants with an American type degree;

« Superior rating at the scholarship and admission interview.

A combination of these elements is used to rank scholarship applicants
and determine the type of scholarships to be offered. Scholarships vary
from 50% of tuition to full tuition and fees.

Undergraduate beneficiaries are eligible for AUl scholarship for a maximum
of nine semesters (or eight semesters plus two summer sessions), while
graduate scholarships are for a maximum of four semesters including
one semester at the Language Center. However, extension for any extra
semester including the summer session may be granted based on the
scholarship fund and on the beneficiary’s academic standing during the
previous semesters at AUI.

The scholarship application process is open for fall and spring semesters
for undergraduates and graduates.

Scholarships cover courses required for graduation only. It is highly
recommended that the scholarship beneficiary should take six courses per
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semester and enrollin at least two summer sessions. In addition, any course
dropped by the student must be validated by the Financial Aid Office.

If the student takes fewer than the recommended full-load, s/he should be
aware that s/he runs the risk of delaying his/her graduation requirements,
extending his/her time before graduation, therefore having to pay for
additional courses.

Scholarships are granted for specific programs and are not transferable
to other programs outside the school to which the scholarship recipients
were initially accepted. However, newly admitted candidates enrolled with
a scholarship and in their first semester at AUl are allowed to change their
chosen program before the first day of classes. After that first day, they
lose their scholarship. Scholarship students are allowed to switch from one
school to another with a scholarship suspension without being required
to reimburse the equivalent amount of the scholarship package they have
used during the previous semesters in the initial school.

CONDITIONS FORTHE AUI EXTERNAL SCHOLARSHIP

Allsponsorship beneficiaries have to abide by the AUl regulationsin terms of
their scholarship renewal criteria (=3.00/4.00 or better for undergraduates,
>3.50/4.00 or better for graduates) as well as unpaid campus employment
that is part of their scholarship packages.

Scholarship recipients guilty of improper conduct or noncompliance with
AUl regulations are under threat of scholarship suspension or cancellation.

Part-time Employment for Scholarship Students

All scholarship holders must take an active part in AUl student activities,
particularly in the area of community service. Undergraduate full coverage
scholarship holders and graduate students benefiting from tuition waiver
or other consideration must provide services to AUl by holding unpaid
part-time jobs. The Financial Aid Office assigns these jobs in different
departments or schools to students starting their second semester at
AUI. However, graduate students recently graduated from AUI must start
their unpaid campus employment in the first semester of their graduate
program period. Failing to complete at least 50% of the total hours of work
required per semester may jeopardize the continuation of a scholarship.
If a student is selected to work for an externally funded project, s/he may
receive compensation for the work if authorized by the VPAA. This applies
to undergraduate full coverage scholarship holders, graduate tuition
waiver recipients, and other financial aid beneficiaries.

Graduate students under a second scholarship probation or suspension
are not required to perform their unpaid job until they regain their full
scholarship package forthe subsequentsemester.Inaddition, SBA graduate
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scholarship students who attend foundation courses (not covered by the
scholarship) may not be required to perform their unpaid job until they
start benefiting from the whole scholarship package.

Upon the approval of the VPAA, scholarship students with unpaid part-
time jobs are allowed to perform, concurrently, a paid part-time job during
the same semester, if they have the necessary skills.

Scholarship students who are not able to complete their unpaid job (as
part of the scholarship package) are offered the possibility to make up for
their missing hours during the subsequent semester. Otherwise, they may
either be placed on scholarship suspension for the following semester or
be required to reimburse the cumulative number of unearned hours at the
rate of 25 MAD per hour at the end of their last semester at AULI.

Scholarship students with unpaid jobs are exempted from performing
their required unpaid job while on an Exchange Program.

Language Center for Scholarship Students

During their first semester at the Language Center, students are allowed
to benefit from their full AUl scholarship package only if their TOEFL score
exceeds 450. However, they must pay for every remaining Language Center
coursein the following semester(s). The cost of one Language Center course
corresponds to that of a 3-credit course: 5700 MAD for undergraduates
and 7200 MAD for graduates. In order to decide upon students’scholarship
renewal for the following semester, the virtual SGPA is considered for
scholarship students registered for Language Center courses or any other
course graded on a pass/fail basis (such as French and FAS courses for
undergraduate students, and Foundation courses for graduate students).
In addition to their excellent academic ranking, students must obtain a
minimum TOEFL score of 480 to be eligible to receive their scholarship
in their first semester at AUl. However, undergraduate applicants with
a TOEFL score ranging between 450 and 477 are allowed to take super-
intensive courses at the Language Center using their scholarships, if
seating is available.

Admitted students with a scholarship are not allowed to postpone their
enrollment for the subsequent semester if they meet the admission and
TOEFL requirements. Students who desire to do so should be aware that
their scholarships would not be guaranteed for the following semester.
However, they have the possibility to submit a written appeal to the
scholarship committee. The appeal decision is subject to the scholarship
budget availability.

Summer Session for Scholarship Students

Students are allowed to use their scholarship during summer sessions as
long as they are in good academic standing and do not exceed the total
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budget committed for the 9 semesters. Students should be aware that
the summer session GPA would not be taken into account for probation,
suspension, or reinstatement.

Exchange Programs for Scholarship Students

Scholarship holders can apply for the Exchange Program for one semester
only (or for one year when required by the receiving school) taking a
minimum of 15 transferable credits. However, if the student takes less than
the recommended full-time load, s/he runs the risk of needing more than
nine semesters to complete his/her degree. In this case, s/he will have to pay
for additional courses beyond the ninth semester. Only amounts payable
to AUI will be used; no money will be transferred to the host institution
abroad. Scholarship students can benefit from the exchange program for
more than one semester as long as no money is transferred to the host
institution.

The scholarship renewal policy adopted by AUI is also applicable to this
category of students at the end of their exchange program semester (SGPA
of 3.00 or better for undergraduates and 3.50 or better for graduates).
Passing grades are determined by using the Transfer Grades Chart available
at the Office of the Registrar and communicated to students by the Office
of International Programs when they apply to partner universities.

Following the return from the exchange program, students benefiting
from need-based grants, scholarship packages, or AUl personnel discounts
are subject to academic follow-up and renewal policies adopted by AUI as
posted on the catalog.

Students not using their scholarship while on exchange, on educational
leave, or on the SUPELEC program for one or two semesters are not
considered for the renewal scholarship policy.

Combined Programs for Students with Scholarships

After completing the number of credits specified by their school graduate
committee, scholarship holders have the right to combine bachelor’s
and master’s degrees, but they must apply for a new scholarship which
may be granted based upon their CGPA, dean’s recommendation and
on their involvement and respect for their commitments. AUI students
admitted to combined SSE or SHSS programs may apply for a graduate
scholarship when they complete a minimum of 100 credits, contingent
upon passing all major courses. If they are granted the scholarship, the
beneficiaries are allowed to use it once they complete the required credits.
125 credits are required for students majoring in all SSE majors and 114-
117 for IS majors. This scholarship for the combined program covers three
semesters for BSMS and four semesters for BAMAISD. In their last semester
at AUI, graduate students who are left with one credit for their continuous
registration cannot use the total amount of their scholarship package.They
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can only benefit from a tuition waiver to cover that one credit (2400 MAD),
even if their scholarship type exceeds full tuition. Moreover, this kind of
scholarship coverage is applicable only once.

Scholarship Renewal Policy

Continuation of a scholarship depends upon the student demonstrating
excellence and successful progress in his/her studies, as evidenced by
maintaining a semester grade point average (SGPA) of 3.00/4.00 for
undergraduates and 3.50/4.00 for graduates. If the student obtains a SGPA
between 2.50/4.00and 2.99/4.00forundergraduatesand between 3.00/4.00
and 3.49/4.00 for graduates, s/he will be placed on scholarship probation.
Decisions regarding scholarship reduction, suspension, or reinstatement
based on the spring academic results are applied to the following summer
and fall. However, summer session results are not taken into account for
either scholarship probation, reduction, suspension or reinstatement.
Students on scholarship suspension can have their scholarship package
reinstated for the following semester only if they have taken a full load of
atleast 12 credits or 4 courses credits with a SGPA of 3.00 or better than the
previous semester. Failure to return to the required standing, reduction, or
suspension of the scholarship will apply as listed in the tables below:

SCHOLARSHIP RENEWAL POLICY FOR UNDERGRADUATE STUDENTS

Semester GPA Scholarship status for the following
semester

= 3.00/4.00 Good standing: scholarship is maintained

1st semester: between 2.50/4.00 1st scholarship probation with condition-

and 2.99/4.00 al scholarship

2nd semester: 2.50-2.99 2nd scholarship probation: either consec-
utive or cumulative with 50% scholarship

reduction

3rd semester: below 3.00/4.00 3rd scholarship probation: either con-
secutive or cumulative with scholarship

suspension

1st semester: < 2.50/4.00 1st unsatisfactory scholarship standing

with 50% scholarship reduction

2nd semester: < 3.00/4.00 2nd unsatisfactory scholarship standing;
either consecutive or cumulative with

scholarship suspension

At the end of any semester: SGPA
with W or WP or WF in all courses.

Scholarship suspension for the following
semester
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SCHOLARSHIP RENEWAL POLICY FOR GRADUATE STUDENTS

Semester GPA Scholarship status for the following
semester

> 3.50/4.00 Good standing: scholarship is maintained

1st semester: between 15t scholarship probation with conditional

3.00/4.00and 3.49/4.00 scholarship

2" semester: below 3.50/4.00 2" scholarship probation: either
consecutive or cumulative with 50%

scholarship reduction

3 semester: below 3.50/4.00 3" scholarship probation: either consecu-
tive or cumulative with scholarship sus-

pension

1t semester: < 3.00/4.00 15t unsatisfactory scholarship standing

with 50% scholarship reduction

2" semester: < 3.50/4.00 2" unsatisfactory scholarship standing;
either consecutive or cumulative with

scholarship suspension

At the end of any semester: SGPA | Scholarship suspension for the following

with W or WP or WF in all courses. | semester

Graduate scholarships do not cover foundation courses at SBA, but they
cover a maximum of 5 foundation courses while at SSE and SHSS.

A graduate scholarship beneficiary who obtains one F in a Foundation
course in fall or spring will be placed on scholarship probation for the
following semester.If the studentisunable toregain satisfactory standing at
the end of the probationary status and authorization is granted to continue
in the program, he or she will be placed on 2nd time scholarship probation
with 50% scholarship reduction until the scholarship renewal requirements
are satisfied. Failure to return to the required academic standing will result
in suspension of the scholarship. On the other hand, should a graduate
scholarship beneficiary receive two F’s during one semester of foundation
courses, s/he will be placed on scholarship suspension.

Scholarship graduate students who are not allowed to benefit from
their scholarship while they are taking Foundation courses or have four
Language Center courses remaining, may benefit from a 2nd child discount
instead, if eligible. This discount is also granted if the beneficiary is placed
on scholarship or grant suspension.

Scholarship Appeals

Undergraduate students who obtain, for the first time, SGPA between 2.90
and 2.99 (between 13.50 and 13.99 for students on exchange program in
Science Politics) and graduate students with an SGPA between 3.40 and
3.49 may appeal to the scholarship committee to remove the probationary
status. If the appeal is rejected, the probationary status will apply. If the

72

appeal is accepted, the student is required to regain a good standing
(SGPA >3.00/4.00 for undergraduates and >3.50/4.00 for graduates) by the
following semester; otherwise, s/he will be placed on scholarship probation
without the possibility of appeal. This scholarship appeal is offered
only once. To make a determination regarding an appeal, the school’s
recommendation, parent(s)’ financial situation, and student’s involvement
in social work or other university activities are taken into consideration.

AUl Scholarships for Continuing Students

1. Purpose

Within the framework of its policy of the encouragement of sustainable
excellence, the University sets a scholarship award for continuing students
in order to recognize their academic excellence. They also receive a
recognition certificate. Every year, the University decides on a number of
awards to be offered to deserving students.

2. Procedure

At the end of each semester, students need to apply by completing the
Excellence Award Application Form and submitting it to the Financial Aid
Office. Selected candidatesare offered competitive scholarship covering
partial or full tuition for the following semester. Students who may
benefit from the excellence award are those who are not benefiting from
a scholarship covering full tuition or more.

3. Eligibility Criteria
Students are eligible to apply for an academic excellence award if they
meet the following criteria:

« Are undergraduate degree-seeking;

« Have completed at least 30 credits at AUI;

« Have a cumulative GPA of at least 3.80;

« Have never been placed on academic or disciplinary probation;

« Must have earned at least 15 credits (or completed 5 courses) at AUI
during the last semester prior to the time of their application.

4, Selection Criteria

The award will be given to top students based on their CGPA (Cumulative
Grade Point Average). The number of awards is determined every semester
according to available funds. The award covers payment for a partial or
full tuition and for one semester only. However, the award does not cover
any course the beneficiary may drop during the award semester.

5. Excellence Award Renewal

The academic excellence award is semester-based and renewable every
semester if the above criteria are met.

* Eligible students on a partial tuition scholarship or financial aid may apply for adjustment.
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Student Services

At AUI, there is more to education than attending classes and taking exams.
The Division of Student Affairs focuses on helping students make the most
of their stay at AUl and plays a significant role in the overall development of
students. It provides a suitable environment in which students may engage
in a varied and rich program of extracurricular learning opportunities as
well as in recreational and cultural activities.

Campus life at AUI offers intramural and intercollegiate sports and fitness
programs to keep students in top shape physically and mentally. The
Student Health Center helps students strengthen and maintain health
and well-being and offers assistance with personal or academic problems.
Counseling Servicesisreadyto help students overcome personal difficulties.
Our spiritual leaders serve our community by leading regular religious
services and interfaith discussions to promote tolerance and diversity.
Housing Services guarantees housing on campus for undergraduates
for at least six semesters in a safe, comfortable environment that fosters
community living, mutual respect, and civility through the Resident
Assistants’ Program and other activities

We also endeavor to instill a sense of civic responsibility in our students
through our community service program component wherein students
must perform 60 hours of service with an NGO or charitable association of
their choice before graduation. In addition, students can join one of three
main AUl social organizations and/or the Azrou Center to help provide
crucial help to the local Ifrane and surrounding communities. AUI has over
20sportsclubs, over40active student organizations, 3 student publications,
and 1 media outlet. Study-abroad opportunities are available with 400
institutions in 50 countries and include United States institutions of higher
education as well as European and Asian universities. For students ready
to expand their experience and enhance their skills and CVs, internships
are great ways to learn firsthand what challenges field professionals face
and how to incorporate student experiences and skills. Finally, through
the Leadership Development Institute, we offer high-achieving, highly
motivated students the opportunity to sharpen their skills and earn a co-
curricular certificate.

Student Life

Student Activities Office

The AUI Student Activities Office (SAQ) is committed to helping students
develop an appreciation of the goals, values, and objectives of the
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University. Its main purpose is to create co-curricular educational activities
and recreational opportunities for the AUI student body. The office strives
to develop entertaining events for the benefit of the whole community and
encourages students to showcase their talents and creativity. The primary
objective of SAQ is to enhance the personal and professional growth of the
students and complement their academic life through a variety of outlets
such as student government, student organizations, student publications,
and service to the community.

With the help and guidance of SAO, clubs and organizations organize
events such as art exhibits, concerts, parties, panel discussions, film
screenings, service to the community and much more. The activities aim
to support and complement academic programs.

Student Organizations

Student organizations are created by students based on their own specific
interests. Every student club and organization has a faculty or staff adviser
who helps guide members of the club choose and organize their events.
Currently, there are over forty active student organizations in several
areas including culture, art, entertainment, sports, education, community
service, and more.

Student Government Association

The Student Government Association (SGA) acts as a liaison between the
administration and the student body in addressing student needs and
concerns. The SGA forms committees to research concerns of students and
propose solutions to the General Assembly (GA) in the form of resolutions.
Resolutions are voted on by the GA, and if passed, are forwarded to the Vice
President for Student Affairs for review and feedback. The final resolutions
are then forwarded to the University President who has the final authority
to approve or reject them.

Student Publications

There are three newspaper publications produced solely by AUI students.
The newspapers are published in three languages: Arabic, French, and
English. These publications address various issues of interest to students,
including academics, campus life and events, and national/international
news. Publications are fully managed and produced by students with the
assistance and guidance of faculty or staff advisors.

Athletics

The AUI Athletics Department strives to provide students with the finest
athletic experience. Student athletes who join AUl official teams can expect
to gain all the benefits that participation in a competitive sport offers.
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The goal of the intercollegiate program is the same as that of the
University’s academic program: excellence. The sports complex includes
a heated swimming pool, a new fitness building, a cardiovascular room, a
weight room, a running track, three hard tennis courts, two soccer fields,
and a world-class gymnasium.

The sports complex enables students, faculty, and staff to engage in a
variety of popular health oriented activities.

Student Housing

University Housing Services provides high quality living to all residents.
Housing is guaranteed for at least six semesters. A variety of living options
and support structures offer opportunities for student growth as they
pursue theireducational goals.To meet the needs for the maximum number
of applicants, seventeen residence halls on campus and one downtown
dormitory are equipped to offer high standard accommodations to over
1,500 students. Living in University residences means easy access to
classrooms, study groups, the library, and campus activities, as well as a
place to interact with others. With AUI housing, there are no worries about
escalating utility costs for heating, phone, and internet connections or even
transportation. A less obvious, but very meaningful, benefit is the sense
of connection established by becoming part of an academic community.
On-campus housing is a home away from home where lifelong friendships
are shaped, and the transition from family life to independence begins
to evolve. A dedicated corps of Resident Assistants and housing staff are
available for any support needed to create a rich residential experience.
More information about housing rules and regulations, along with a
detailed description of the residence halls, is available in our website:
http://www.aui.ma/ DSA/housing/dsa-housing-index.htm.

Student Conduct

Upon joining AUI, students automatically become members of the
University community and, as such, assume full responsibility for proper
conduct until they leave the University. All University students should be
familiar with the common conventions of adult society that should govern
their behavior. In addition, it is the responsibility of the student to become
familiar with, and abide by, the University’s overall policies, rules, and
regulations covering student conduct.

These rules and regulations consist of official policy statements on topics
such as the student conduct is published online and in the student
handbook: “Student Conduct,”“Discipline Procedures,”and “A Statement of
the Rights, Freedoms, and Responsibilities of Al Akhawayn University in
Ifrane Students.”

The University reserves the right, through due process, to suspend, expel,
or place on probation any student for improper conduct.
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Health Center

The primary objectives of the Health Center are to assist students, faculty,
and staff in developing sound preventative health practices and to provide
primary medical care when needed.

Counseling

Many students encounter stress during their educational experience. Most
of them deal with it successfully, but for some, difficulties can become
unmanageable. Al Akhawayn University offers confidential counseling
services to all students. AUI counselors provide personal, social, academic,
career and crisis counseling.

Additionally, a psychiatrist comes to AUI on a part-time basis to meet with
students in need of further help.

Bookstore & Campus Store

Textbook and academic supplies may be purchased on campus at the
University Bookstore. The cost of such items will depend on the courses
selected. Various snacks, beverages, gifts, and assorted selection of other
items are available for purchase at the Campus Store. Detailed information
about operating hours is available online and in the Student Handbook.

Dining Services

The University offers food services operated by contracted caterers. Dining
facilities include a cafeteria, grill, pizzeria, café, and snack counter. Normally,
the service is available during the day and evening. Reduced services are
available on Sundays and during vacation periods. Detailed information
about operating hours is available online and in the Student Handbook.

Computer and Email Support
Information Technology Services (ITS)

The ITS Department’s mission is to provide the Information Technology
required for the fulfillment of the University’s vision and to support its
academic programs, research and development centers in an efficient and
effective manner through:

«  Providing campus-wide IT infrastructure and services,

«  Supporting overall AUl operations through technology,
« Promoting the use of technology for students, faculty, and staff.
Service Desk (SD)

The SD is the single point of contact between ITS and all other users


http://www.aui.ma/%20DSA/housing/dsa-housing-index.htm

(Students, Faculty, and Staff). It has two focuses: User request management,
and communication.

This division is responsible for providing the following services:
«+ Issue resolution, respecting emergency level,
+ Request orchestration, dispatching and monitoring till resolution,
« Troubleshooter,
« Labs management,
+ Internal communication.

What students need to know about Service Desk:

« AllIT related requests must be directed to the Service Desk through
the Happy Service Desk Management System (HDSMS), accessible at
http://sd.aui.ma,

« For urgent requests or for reporting major system outages, students
can reach SD through dialing 666

+ The Service Desk regular working hours are from 8:30 AM to 5:30 PM
on all working days. However, for better service, the Service Desk
extends its support hours daily from 5:30 PM to 11:00 PM, and during
the weekends through dialing 666.

« All major incidents, system wide outage, and service change are
communicated in a timely manner by the Service Desk via email and
via the HSDMS on its “News” section, accessible at http://sd.aui.ma/
news.

Maintenance Service

ITS provides a special, free service to all AUI students for the maintenance
and troubleshooting of their personal computers’ problems, namely those
that are non-hardware. All students are welcome to open tickets and
request maintenance for their personal computers from the HSDMS. The
procedure for requesting this special service is published at http://sd.aui.
ma/ITSS-Procedure.

Computer Labs and Related Services

The University strives to create a computer lab environment that helps
students carry out the educational and research mission of the University.
Because computers are an essential tool for quality education, ITS operates
and maintains a number of open, purpose-specific computer Labs. All
computers operate under both Windows 7 and Linux environments,
are kept up to date and are equipped with a number of academic and
entertainment software programs.

Student digital Accounts

ITS provides users with digital accounts to be able to use the University IT
Resources:

«  Network Account: each student owns a digital account in the AUI’s
digital domain. This account allows access to all computers in labs,
and provides each student with a personal, secure, and confidential
storage space of 2 GB on a safe, backed-up server: the N-Drive. The
same credentials are also used to access the Self-Printing Account
user interface, and the SD Account;

+  Printing Account: to be used for Pay4Print AUI Printers;
« Jenzabar Account to be used for the Academic ERP System;

«  Webmail Account to be used for the Email Messaging System.
Communication and Collaboration Services

The University owns its own e-mail messaging system hosted and
managed by ITS. Every student has an AUl e-mail account with a 4 GB
storage quota. All data on this account are confidential and periodically
backed up. Through this account, students have access to University
announcements and news, can search for any other AUl member’s e-mail
by name, and address all members of the community via the “News” and
“Events” e-channels. A number of mobile devices can be used to access
e-mail messaging system through GoMail!

Academic ERP System

The University owns and uses an Academic ERP (Enterprise Resource
Planning) System, named Jenzabar, for the management of students’
academic and campus related affairs. The system is a portal from which
students may access all their academic and residential services. The main
services offered by Jenzabar are:

« Enrollin classes,

« Manage current courses,

« View the course content and materials provided by professors,
«  Submit assignments,

« View/reserve rooms,

. View account information,
« View semester and general grade reports,

Jenzabar system, accessible through http://my.aui.ma/ics, is also available
on mobile devices.
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Internet Access

The University owns a connection link of 650 Mbps. All dormitory rooms,
classes, labs, library, and offices are equipped with wired and Wi-Fi
connection. Wi-Fi connection is also available at all University indoor and
outdoor areas making Internet accessible at all University locations.

Phone Services

All University buildings, facilities, and all dormitory rooms are equipped
with phone sets connected to the University’s internal phone network.
Every phone line corresponds to a 4-digit number and can communicate,
free of charge, with any other phone line in the network. All phone lines
can accept external incoming calls.

Printing Services

The University provides a printing service based on the Pay4Print System
for all its students. Each student has a printing account that can be paid for
at the Business Office with the amount he/she needs. Printers compatible
with this service are put in the following locations:

- Lab 11 (Black/White),
« Lab 7 (Black/White and Color printers),
. Library (Black/White printer),
+ Building 4 (Color printer),
Building 6 (Black/White printer),
+ Building 8 (Black/White printer),
+ Building 10 (Black/White printer),
« Building 11(Black/White),
+  Building 9 (Color printer).
Software Library

The ITS Software Library provides AUl community with a simple way
to download licensed software. All software are available under the
‘Downloads’ section of the HSDMS accessible at http://sd.aui.ma

Copy Center

The Copy Center, in Building 9, is a copying and printing service. As a
customer-friendly service provider, the Copy Center meets the diverse
needs of students, faculty, and departmental staff, with a cost and time
efficient facility.
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ITS Student Part-Time Job Opportunities

ITS offers students part-time jobs. Students are mainly employed as Service
Desk officers providing first level support. All accepted part-timers benefit
from training sessions on basic networking concepts and first level ITS
support techniques.

Contact Information: www.aui.ma/its
Service Desk e-Mail: [TS-servicedesk@aui.ma
e-Ticket: http://sd.aui.ma
Phone: 666

L LY
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Mohammed VI Library

Mohammed VI Library, the premier English language library in Morocco,
provides resources and services that contribute to the achievement of
the University’s goals. It provides first class student and faculty centered
services and resources to enhance both the learning experience of students
and the teaching and research experience of faculty. The Library provides
year-round Information literacy workshops, one-on-one trainings and
course guides for students and faculty to further learning and teaching.
It engages its stakeholders through Faculty Outreach Initiatives to build
collections that serve the community’s teaching and research needs.

In addition to the provision of resources and services that support the
University’s educational mission, Mohammed VI Library aims to become
the center for both physical and electronic University archives through a
newly established University Archives unit. The mission of this unit is to
preserve valuable AUI digital and analog data and documents and make
them available and accessible. Mohammed VI Library also promotes
scholarly communication through its Digital Commons platform, AUI
Authors Series, and Al Akhawayn University Press.

Currently the Library has a collection of over 96,000 volumes, 129 current
print subscriptions, and 2,636 AV items. To expand the information
resources available to the AUl community, the library provides access to
an extensive and growing online library of electronic resources. Accessible
online, these resources include 38 bibliographic and full-text databases,
over 41,500 e-Journals and over 120,000 eBooks.

The physical resources are accessible daily, except holidays, for up to 16
hours, or longer prior to exam time. Open book stacks encourage browsing,
with long-term borrowing arrangements for faculty and graduate students.
Mohammed VI Library is also open by request to outside national and
international researchers who may access its facilities and use its resources
via http://www.aui.ma/library/library-service/library-services-for-external-

users.

Library special features include large reading rooms, small group meeting
rooms, workinganddiscussionrooms,aZero Decibel study room, a separate
study room for graduate students and a Multimedia Learning Center, in
addition to copying, printing, and scanning facilities. User Services include
Reference, Reserve, and Circulation. A newly redesigned, ergonomic, and
user-centered library website details all the services offered by the Library
and provides access to its online catalog, journals, and databases http://
www.aui.ma/library.
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Mohammed VI Library is a founding member of AMICAL, a consortium
of international libraries and a founding member of the Catalogue des
bibliotheques du Maroqg, and the Réseau de Centres de documentacion
virtuels sur le développement humain (RCDV-DH).

Academic Advising for Freshmen

Upon joining Al Akhawayn University, each freshman student is assigned
a faculty advisor from his or her respective school. The main objective of
academic advising is to ensure that students take the right courses in the
appropriate sequence. The role of the advisor is to discuss with the student
his/her choice of major, study plan, and concerns regarding courses and
workload. The advisor answers questions, and provides guidance and help
when needed.

Career Orientation Office

The mission of the Career Orientation Office, a unit within the Department
of Development and Communication, is to help and guide AUI students
when making important career choices. The office staff also provides
advice and assistance to AUI graduating students so that they may make
informed decisions, thereby increasing their chances of success in their
chosen careers. The Career Orientation Office organizes job fairs and other
career-oriented activities on campus. Such events provide students with
an opportunity to practice their interview skills, access information about
job openings in their fields of study, and to display their talents and skills
with potential recruiters.

The Writing Center

The AUl Writing Center’s mission is to help students from all disciplines and
all AUI Schools improve their overall writing abilities. We do this by looking
at individual writing assignments and having a dialogue with the writer.

Students who visit the Writing Center have the opportunity to work with
trained peer-tutors and faculty members. During hour-long conferences,
students and tutors work together on various aspects of writing: thesis
development, organization, outlining, paragraphing, sentence structure,
word choice, diction, punctuation, and mechanics. These tutorials can
help students with any phase of the writing process from brainstorming to
revising a draft already critiqued by their instructors.

Whether a student needs help with a paper, a CV or a capstone project,
the AUI Writing Center is here to help. We are committed to the idea that
students with all levels of English writing abilities can benefit from sharing
and discussing work in progress with attentive and knowledgeable readers.

The AUI Writing Center is open Monday through Thursday from 9:00 a.m.
to 8:00 p.m., Friday from 9:00 a.m. to 2:00 p.m. and Sundays from 5:00
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p.m. to 8:00 p.m. While the Writing Center is equipped with computers
that students can use, it is highly recommended that students bring a
printed copy of the assignment being considered. The services of the AUI
Writing Center are completely free of charge. Walk-in opportunities are
available, but we suggest students make an appointment, particularly
during the busiest times of the semester. The Writing Center also provides
intermittent workshops on specific skill areas throughout the semester.
Faculty members are welcome to suggest or request workshops as needed
for their students.

Tutoring Services

Tutoring Services are available for a variety of courses offered by AUI
Schools. Students can request tutoring for courses with which they
would like additional help. The Tutoring Services coordinator matches
students with peer tutors who have course-specific expertise and have
recommendations from course instructors. Tutors work with small or
medium-sized groups of students, usually two to four hours per week, to
review course topics and to develop effective learning and study strategies
specific to the discipline.

Office of International Programs

AUl is by design and mission an international university. The university’s
academic programs foster an international perspective and international
understanding. To that end, the Office of International Programs:

« Advises AUl undergraduates and graduate students about studying
abroad and administers programs in more than 300 institutions in
more than 50 countries;

« Develops,in cooperation with Academic Affairs and the President, the
University’s educational cooperation and collaboration agreements
with selected academic institutions around the world;

« Coordinates services for international degree seeking and visiting
international students as well as visiting scholars and researchers at
AUI;

«  Works with the University’s Schools and Centers to develop and
expand programs and linkages with new or established academic
partner institutions;

« Administers special scholarships and endorses opportunities that
promote pursuit of international academic experience.

Among the study abroad programs available to students, the exchange
program is the most popular and is designed primarily for undergraduate
students to exchange places with students from other institutions with
which the university has signed agreements. The exchange program is
generally for one semester although there are exceptions. Other programs
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may be utilized twice depending on space. For all study abroad programs,
including planned educational leave, the credits that a student obtains at
the host university can be transferred to AUI, provided that the student
enrolls in those courses for which approval had been previously given.
Different programs have different criteria, and students are encouraged
to read the announcements and plan carefully for their international study
experiences.

Study abroad opportunities and programs have also been established,
though in a less limited form, for graduate students.

Astudent is officially enrolled and eligible to attend classes upon registering
for courses and paying tuition and fees. Below are some of the major
events and terms that students need to understand.

New Student Orientation

Students who are admitted to the University for the Initial Enrollment must
attend the orientation session held before the first day of classes. During
orientation, students are introduced to campus facilities and services,
assigned an advisor, given an e-mail account, and provided instructions
for course registration procedures.

Academic Advising

A faculty advisor will assist in curriculum planning, as well as other
matters related to the degree to be earned. This process helps to ensure
that AUI students will graduate with their entering class. Students must
obtain written permission from their advisor and coordinator to enroll in
each course. The approved schedule is presented during pre-registration
or registration.

Preregistration

Pre-Registration periods are published in the academic calendar. Pre-
registration is mandatory for all continuing students.

Regular Registration

Registration and late registration dates are published in this catalog and
in the Academic Calendar. Students may register for classes on the regularly
scheduled registration dates through the end of the Add/Drop period (4th
class day in regular semesters and 2nd class day in summer sessions).
Students must confirm registration during the online period before registration
closes. A 1,500 MDH fee is assessed for late registration confirmation, even if
the student has pre-registered. Students must be officially enrolled at AUI
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during the semester in which they graduate. Students enrolling late in
a course should not expect special make-up assistance from the instructor.

Late Registration

For the purpose of the fee assessment, late registration is defined as
the period between the first day of classes and the last day of add/
drop. Students may not register for classes after the last day of late
registration.

Class Day

The class day begins at 8:00 and usually ends at 20:50, except during
Ramadan and finals exam week when the day may end later. During
Ramadan, students are given a two-hour break in the evening to allow
time for breaking the fast (Ftor). Classes scheduled during this period are
moved to a later time.

Semester Credit Hour (SCH)

Semester Credit Hour is a unit of measure representing an hour (50
minutes) of instruction over a 15-week period in a Fall/Spring Semester
or a 6-week period in Summer Semester. Most classes are for 3 SCH, which
means that students have 3 contact hours with an instructor each week.
Students can expect that each credit hour will include two or more
hours of assigned outside work for every hour of in-class contact.

Prerequisites

A prerequisite is a condition (either a course or classification) which must
be satisfied prior to enrolling for the course in question. Pre-requisites
are listed below the course title in the catalog course descriptions.

Academic Calendar

AUl operates on an academic calendar that consists of two semesters and
one summer session. Each semester is fifteen weeks (70 to 75 class days)
in length. Summer terms usually are scheduled for a six-week period (30
class days).

Enrollment Certificates

Enrollment certificates are official documents attesting that a student
is officially enrolled at AUI. Enrollment certificate requests are processed
by Enrollment Services following the last day of late registration. The
University will not certify a student’s enroliment prior to the 4th class day of
a regular term nor prior to the 2nd class day of a summer session. Neither
will it certify a student’s enrollment if the student has“preregistered.”

There is no fee for the first certificate. Duplicate certificates are available
from Enrollment Services for 20 MDH each. There willbe anadded 5 MDH
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chargefor FAX ormailing requests within Morocco. Requests for Enrollment
Certificates are processed within two working days of receipt by Enroliment
Services. Urgent requests may be processed the same day for a fee of 50
MDH.

Student Transcripts

Signed AUl transcripts are the official records accepted by other
educational institutions.Transcripts are available from Enrollment Services
and. Under normal circumstances, requests for transcripts are processed
within two working days of receipt by Enrollment Services. An additional
charge of 60 MDH applies for same day requests. Requests received during
periods of registration, final examinations and school holidays will be
delayed by a few additional days.

Transcript requests are delivered only to students in good financial
standing with the University. Requests from students on financial hold
cannot be processed until the bill has been paid and the Business Office
has notified Enrollment Services of payment.

Transcripts are sent only at the written request of the student. A flat 40
MDH fee is charged for each transcript.

Certificate of Completion

The Certificate of Completion is an official document attesting that the
student has fulfilled all the academic requirements for a bachelor’s or a
master’s degree. The Certificate of Completion is issued only once. It may
not be issued once the diploma has been delivered.
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The University reserves the right to change University rules, policies, fees,
and academic requirements. The University also reserves the right to make
changes in the offered programs whenever circumstances require such
changes.

Attendance

Attendance Policy

Regular attendance and participation in all class meetings in which a
student is registered are expected. Beyond merely attending each class,
students are expected to participate actively and not remain passive
learners. It is the instructor’s responsibility to set, and to communicate
to students, the participation requirements for each course. Except for
excused absences authorized by the University, the degree to which
classroom participation is required, and whether or not work missed
by a student during an absence may be made up, is at the discretion
of the instructor. In addition, specific attendance requirements
and absence policies apply in the Intensive and Super Intensive
English Programs of the Language Center. Please check with the
administration of the center, and with your instructors, for details.

Studies have shown that attendance is a key factor in academic success.
Any absence, regardless of the reason, will prevent the student from
getting the full benefit of the course. Therefore, students should be aware
of the consequences of poor attendance, recognize the advantages of
class attendance and punctuality, and consider it a personal responsibility.

Policy
Attendance is controlled by faculty members.

1. Excused Absences

Students may be authorized by instructors to be absent from class for
institutional reasons as specified in 1.1 and 1.2 below. However, the
instructor may deny the student permission to be absent if the student’s
academic performanceis not judged to be adequate. Once approved, these
absences should not count in the student’s absence record. Instructors
should be informed before the absence to agree with the student on a
suitable time and manner for a makeup should it be necessary. A maximum
of three of these absences per semester may be authorized.

1.1 External Events:

The student must submit a completed and signed form from the Student
Activities Office, the Athletic Department or the Vice President for Student
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Affairs to the instructor. Examples of these absences include participation
in University-sponsored sports, cultural or other events as a University
representative.

1.2 Field Trips

Participation in a field trip as part of a class requirement or as authorized
by a Dean: The Deans’ assistant of the school offering or authorizing the
trip should sign the absence request form.

1.3 Death in the Family

In the event of death in the family, students are allowed three days to
mourn the death of a member of their immediate family such as spouse,
father, mother, brother, sister, son or daughter. For a grandparent, the
period is two days. As for other relatives such as an uncle, aunt, cousin or
other close family member, the student is allowed one day only. However,
consideration is given to those students who must travel long distances. All
students must provide justification such as a copy of the death certificate
to the Office of the Vice President for Student Affairs who in turn informs
the concerned faculty members.

1.4 lliness

In case of protracted illness or emergency hospitalization, students must
fax supporting documents to the VPSA's Office within 48 hours. If necessary,
the VPSA’s Office will then inform faculty members of the situation.

As for short illnesses, students must produce a medical certificate from the
AUI health center to be signed at the VPSA’s office. The certificate is then
presented to the concerned professors.

No other exceptions will be authorized. Students should be prepared for
absences due to personal or family reasons.

N.B. Outdated certificates shall not be accepted by the Health Center.

All absences are recorded by faculty until the student returns. Students
must submit all medical documents to the University Health Center for
validation. Please note that extended illness may invalidate the semester.

Please note that visa appointments, Driver Licence exams, or any other

similar events shall be deduced from the authorized number of absences
allowed during the semester/session.

2. Ceilings before a WF is assigned
When a student exceeds the ceiling given below, the instructor may sign
an administrative withdrawal form for the following classes:

2.1 Classes that meet twice a week, the ceiling is set at 5 absences per
semester

2.2 Classes that meet three times a week, the maximum number is 7 per
semester
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2.3 Classes that meet five times a week, the absence ceiling is 7 per
semester

2.4 For summer classes, the ceiling is set at 5 absences for the session.

3. Pre-authorized absences

Notification of planned absences using the Absence Request Form available
at the Student Activities Office must be delivered to the instructor, with the
permission signed and dated by the instructor. Once notified of a planned
absence, the instructor should inform the student of the deadline for
completion of any missed assignment or examination where applicable.
Make-up examinations, if necessary and acceptable to the instructor, shall
be at a time and place mutually agreed upon by the instructor and student.

3.1 Faculty members are responsible for recording absences in
the system. Faculty should configure the system so that a warning
e-mail will be automatically generated and sent to students
when a certain number of absences is reached.

3.2 During the Add and Drop period, no absence is accepted in a course;
add and drop should be done outside class time.

3.3 In case of a late registration, students assume full responsibility for
their absences as recorded from the first day of classes.

Administrative Withdrawal :

When a student has exceeded the maximum number of absences
according to the mentioned ceiling (except as stated in points 1.1 and 1.2);
the instructor has the right to drop a student from a course with a “WF”
grade.

Once WF is assigned for excessive absences, a student will not be allowed
to drop the course with W during the period indicated in the academic
calendar.

Special hardship cases as stated in 1.3 and 1.4 may be referred to the Vice
President for Student Affairs or to the Dean/Directors for consideration.

The Administrative Withdrawal Form must reach the Registrar’s Office at
least five days before the start of final exams.

Adding/Dropping Courses

Dropping courses should not be confused with withdrawing from all
courses. Students may add and/or drop courses during the course add/
drop period specified in the academic calendar. Students in good academic
standing with no holds on their account should proceed to online add/
drop. However, students with academic or other holds must go to the
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registrar’s office and complete an Add/Drop Form before they can begin
the process. All students must have the permission of their advisors and
their school coordinators to drop or add a course unless the course(s)
being added was/were included in the registration form under “alternate
courses.” The adding and/or dropping of courses are not official until all
applicable tuition and fees have been paid to the University.

Neither faculty, nor friends or relatives, may drop or add courses for a
student. Courses dropped within the official add/drop period (4th class
day in regular term and 2nd class day in summer) are not reflected on the
academic record. Failure to attend a class without dropping will result in a
failing grade of WF on the academic record.

Although no refund will be given up to the 40th class day of the regular
semester and up to 18 class days of the summer session (refer to academic
calendar for published dates), students may drop one or more courses and
receive a grade of W. This becomes part of the student’s academic record.
After that period, instructors have the responsibility for determining the
grade based on classroom performance up to the time of the student’s
request to withdraw from the course. Faculty must assign either a grade of
WP (at the time of withdrawing), or WF (if failing). This process is complete
only when the form bearing all required signatures is returned to Registrar’s
Office.

Students may withdraw from all classes after the last date to drop/add
courses with permission of their dean or the permission of the Language
Center director, if they are enrolled in the Language Center modules only.
For refund dates, see the Refund Policy in the Tuition, Fees, and Deposits
section catalog.

Withdrawing from the University

Withdrawing from the University should not be confused with dropping
one or more courses while remaining enrolled in others. Students desiring
to drop every course in which they are enrolled are considered to be
withdrawing. Students who officially withdraw from the University prior to
mid-semester will have the grade of W recorded on the transcript. Students
wishing to withdraw after mid-semester may do so with the permission
of their dean, and will receive the grade of WP (if passing at the time of
withdrawal) or WF, if failing in their respective courses. Instructors have the
responsibility to determine the grade based on classroom performance up
to the time of the student’s request to withdraw from the University.

Students initiate the withdrawal process in the Registrar’s Office. The
process is complete only when the form, bearing all required signatures,
is returned to the Registrar’s Office. Students who cease to attend classes
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without officially withdrawing will receive an F in all the courses for which
they are registered. Students who officially or unofficially withdraw from
the University while owing money to AUl will receive neither their academic
transcripts nor their official documents until the debt has been settled in
full.

Retroactive Withdrawal

A retroactive withdrawal is a late drop request made during a semester. It
is a procedure that permits a student to drop all of the courses that she/
he is registered for after the last day to officially drop in a given semester.
The University guidelines for the approval of such an extraordinary action
require a student to prove, with supporting documents, that conditions of
a medical or psychological nature, and/or hardship occurred during the
semester in question that

1. Had a serious and negative impact on the student’s academic
performance.

2. Had been reasonably unforeseeable and unavoidable before the
last day to officially drop classes.

A student may request retroactive withdrawal from all courses taken
during a given semester or term by filling a Retroactive Withdrawal Form.
This petition must be accompanied by adequate documentation and bear
all required signatures (the physician’s confirmation of the student’s health
conditions, school dean, VPSA, and VPAA). If the retroactive withdrawal
request is approved, the student will be withdrawn from all courses taken
that semester with W. The W will indicate a late withdrawal, but will not
affect the student’s GPA.

Semester Off

A student who decides to take one semester off for financial or personal
reasons is not considered to have withdrawn from the University. However,
s/he mustinform the university, in writing, of the reason for the interruption
in studies and the anticipated date of return. The form for requesting a
semester off is available from the Registrar’s Office. If the student does
not return after one semester as planned, she/he will lose standing as a
continuing student and will have to go through the readmission process.
In case of one academic year, the student must complete the readmission
application. Should the student remain out for more than one academic
year, re-application for admission will be required.

Planned Educational Leave (PEL)

Planned Educational Leaves (PEL) for a maximum of two consecutive
semesters may be granted to students who are in good standing at AUI.
The University will anticipate the return of students based on the semester
indicated on the PEL Application. No additional notification or application
is required if the student returns as planned.
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Students planning educational leaves are required to make a preregistration
deposit. The preregistration deposit will be credited against the student’s
fees for the semester of planned return. If the student does not return
as planned, the preregistration fee will be forfeited and the student will
lose standing as a continuing student. In such a case, re-application for
admission will be required.

The deadline to submit the application is the last day of the add/drop
period of the semester for which leave is requested. Applications for
planned educational leave may be obtained from the Office of Enroliment
Services.

Change of Degree Program

Requests to change a degree program shall be made, in writing, using the
Change of Major Form available at the Registrar’s Office. The change must
be approved by the student’s current and future academic deans. Change
of degree program approvals granted during the course of a semester or
session are effective after the end of the current academic term. Requests
for change of degree program may be received before the start of the mid-
term break or after the end of final exams. Decisions are communicated
before preregistration and before add/drop periods. This allows time for
the future academic dean to review the student’s file and make a decision
prior to the beginning of the subsequent term. Only students possessing a
satisfactory standing can be approved for the change of degree program.
Changes initiated during either preregistration or registration periods are
not processed until the conclusion of such periods.

Academic Integrity

It is the aim of the faculty to foster a spirit of honesty and a high standard
of integrity. The instructor of a course is responsible for initiating action
against dishonesty or plagiarism that occurs in class. In cases of convincing
evidence of academic dishonesty such as cheating, plagiarism, or
falsification, an instructor should take appropriate action. Before taking
such action, however, the instructor should attempt to discuss the matter
with the student.

Cheating

Complete honesty is required of students in the presentation of any phase
of course work as their own. This applies to quizzes of any length, as well as
to all examinations, daily reports, lab work, and term papers.

Instances of cheating include, but are not limited to:

« Dishonesty on examinations and quizzes or on written assignments,
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« lllegal possession of examinations,
« The use of unauthorized notes during an examination or quiz,

+ Information obtained from the examination paper or from another
student,

+ Collaboration with other students in cheating,
« Alteration of grade records, and
- lllegal entry into or unauthorized presence in an office.

Plagiarism

Any attempt by students to present another person’s words, content or
ideas as their own is regarded by the faculty and administration as a most
serious offense. Offenders are subject to serious consequences, including
possible expulsion.

Writers, artists, and all others involved in creative endeavors must always
make a cleardistinction between what words, images, ideas, and arguments
are original to them; and what words, images, ideas, and arguments are
borrowed (taken) from the work of others. Failure to disclose this distinction
to readers/viewers of one’s creative work, via citations, footnotes, and
proper attributions (no matter how small or large, how formal or informal
the work) constitutes plagiarism.

Several courses at AUl teach undergraduate students the formalities of
properly crediting sources in their work. Some graduate programs teach
these formalities as well. When members of the AUl community - faculty,
staff, administration, or student — doubt the legitimacy of someone’s work
with regard to the requirements for crediting sources, they may consult
reference books in their academic or support unit’s main office. Faculty
members are expected to make their practices clear to their students, and
unit heads to their staffs. In addition, it is the general policy of the University
thatwillfullyignoring the principle of academic honesty - once taught—and
the formalities regarding citation forone’s discipline, incurs heavy penalties,
including failure in a course, suspension from the university, or expulsion.

Falsifying Documents

Any attempt to forge or alter academic documents, transcripts, grade
reports, letters of recommendation, certificates of enrollment, registration
forms, add/ drop forms, medical certification of absence, or any other
document submitted to the University for an administrative procedure is
subject to disciplinary action.

Disciplinary Dismissal
Students may be expelled from the University in case of serious violation of
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University regulations. In such cases, a grade of WF is given for all courses
taken by the student and this becomes part of the student’s permanent
record. Any student’s appeal of the disciplinary committee’s decision
should be addressed to the President of the University. The President’s
decision is final.

Release of Information from Educational Records

Release of records without a student request or approval is expressly
forbidden, except to legally authorized persons or organizations, or to
financial aid officers or representatives of agencies administering financial
aid grants for which the student applies or holds.

Information may be released in legitimate emergencies involving student
health and safety, provided that due consideration is given to 1) the
seriousness of the threat, 2) the necessity of accessing records in dealing
with the emergency, 3) the ability of the person to whom the release is
made to deal with the emergency, and 4) the extent to which time may be
a factor in the emergency. Responsibility for the release of such personal
information is carried by President of the University, who may delegate
such authority to the Vice President for Academic Affairs.

Final Examinations

Final examinations are scheduled at the end of each semester/session.
All courses offered for credit require a final examination. In some courses,
a common final examination is given to students enrolled in different
sections of the course. Final examinations are given only at the times
announced in the final exam schedule. Exceptions must be approved in
advance by the academic Dean. Examinations administered throughout
the semester are at the discretion of the professor, but courses typically
require a mid-term examination.

Final Review Week

A week prior to the first day of final examinations in the long sessions shall
be designated as Final Review Week. During this week, there shall be no
scheduled activities such as field trips, plays, or athletic contests, and no
instructor shall assign any new or unscheduled themes, research problems,
or exercises of similar scope. During Final Review Week, the instructor
shall not give any major examinations, except make-up tests or laboratory
examinations. In addition, no instructor shall give any portion of the final
examination during Final Review Week.

Grading Policy

A grade is assigned for all courses in which a student is regularly enrolled
during any semester or summer term. A passing grade may be earned only
if the student is enrolled for the full length of the course, and a grade, once
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given, may not be changed without the approval of the Instructor, the
Dean, and the Vice President for Academic Affairs.

The instructor of record determines all grades for a course. The method
of determining a grade will be included in the course syllabus, which is
presented to students at the beginning of the semester. Students will
receive a semester grade report after the close of each term. The semester
grade indicated on the student’s transcript is a combination of grades
given for class work, tests, assigned papers, laboratory performance, and
the final examination.

Letter Grade Equivalents to Grade Points and Percentages

Letter Grades Grade Points Percentages
A+ 4.00 97-100

A 4.00 93-96

A- 3.67 90-92

B+ 333 87-89

B 3.00 83-86

B- 2.67 80-82

C+ 2.33 77 -79

C 2.00 73-76
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C- 1.67 70-72

D+ 1.33 67 - 69

D 1.00 60 - 66
0.00 Below 60

Semester Grade Point Average (SGPA)

The quality points earned are calculated by multiplying the number of
credits attempted by the value assigned to the grade earned. The GPA
is obtained by dividing the total number of quality points earned by the
number of credits attempted.

Example of GPA calculation*

Subject SCH Value | Final Grade | Value of the Grade | Quality points
Earned

History 3 B 3 3x3=9
Chemistry 4 C+ 2.33 4x233=9.32
Accounting 3 A 4 3x4=12
Management |3 B- 2.67 3x2.67=8.01
Calculus 3 B 3 3x3=9
Totals 16 47.33

*The stated formula applies unless a student has been awarded a W or WF (see pg. 100)

Total Quality Points 47.33 = GPA 2.95

Credits Attempted 16

Cumulative Grade Point Average (CGPA)

Like the GPA, the CGPA is calculated by dividing the total number of quality
points by the total number of credits attempted. However, the CGPA is
calculated from all attempted credits and quality points accumulated
during attendance at AUI rather than those of a single semester. The
CGPA used for most records is based on the total grade points earned in
attendance at AUL.

Grade Basis for Courses

The basis for grading an individual course may be 1) regular letter grade, 2)
pass/fail ,3) audit, or 4) credit by examination. For some courses, the student
may choose the grade basis desired, but for most courses, the grade basis
options are prescribed by the School. If the student elects the pass-fail or
audit option, this must be indicated on the student’s registration approval
form or must be requested in writing. For both cases, the student must
have the approval of the advisor, the school coordinator, and the Dean.
The approved request must be received by the Office of the Registrar no
later than the last day of registration (see Academic Calendar). No change
requests will be considered beyond that date.
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Regular Letter Grades

Grades are based on the four-point GPA system according to demonstrated
performance and skill levels.

A+, A, A- Indicate excellent achievement demonstrated by 1)

B+, B, B-

C+C

D+,D

competency and accuracy of knowledge 2) sustained and
effective use of knowledge 3) independence of work, and

4) originality.

Indicate high achievement in the factors listed under the

A grades.

Indicate acceptable performance: 1) familiarity with the
content of the course 2) evidence of growth in actual use of
content, and 3) full participation in the work of the class.

Indicates the lowest passing grade.

Not acceptable in the major, minor, core, or FAS courses. Only
one D may be accepted in an elective in the student’s
undergraduate studies.

Indicates failure either on a letter grade basis or on a Pass/Fail
basis; (Grade points 0.00) An F is not computed in GPA if the
course is successfully repeated.

Indicates “pass” on the Pass/Fail system: awarded for the
achievement of the minimal objectives of the course and
acceptable as transferable college credit but not directly
comparable to grades on the regular letter-grade system. P is
equivalent to grade C or better for undergraduate students
and to grade B or better for graduate students. (Grade points

not counted in GPA).

Undergraduate students may take as many as 6 SCH under the Pass/Fail
system following the conditions below:

+ Students should be in good academic standing and should have

completed a minimum of 30 SCH.
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No courses may be taken Pass/Fail from the General Education
Requirements, school, major concentration, or minor.

Only electives may be taken under the Pass/Fail system;

No more than one course per semester may be taken on Pass/Fail
basis.

Once a student has decided to take a course on a Pass/Fail basis, it
is not possible, under any circumstances, to record a letter grade for
that course.

Other Grade Marks

CR

Pass/Fail Grades

Indicates that the credits are earned to meet the language
requirements and/or courses approved for credit from Advanced

Placement (AP) exams.

AUl will consider awarding transfer credit for AP exams. The student
should submit a transfer request with the AP grade report. Specific
exams that have already been approved for transfer credit include:

Calculus AB (or AB subcourse of BC), minimum score 4, gives credit for
MTH 1311.

Calculus BC, minimum score 4, gives credit for MTH 1311 and MTH
1312.

Indicates that the course was audited and not taken for credit.
Instructor permission is required for a student to audit a course.

Audited classes are not counted in GPA. Students who audit a course
pay the standard course credit tuition. Once a student registers for
an audit, it is not possible under any circumstances to record a letter
grade for that course.

Credit by Examination

CRE

Credit by Examination is assigned for both graduate students

wishing to satisfy foundation courses and undergraduate students
wishing to satisfy FAS courses and some General Education
Requirements courses* by passing proficiency test. A minimum
grade of B is required for graduate students and a minimum grade of
Cis required for undergraduate students (no effect on grade

average).
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Students are not allowed to test out of failed courses taken at the
University or another institution of higher education.

CRE shall be assigned before the last day of add/drop period of the
semester where the course to be tested out for was initially scheduled.

* e.g. MTH 1305, MTH 1311 and CSC 1400

Grades Indicating Special Circumstances

IP Indicates that the thesis or final project is “In Progress” within normal
time limits. Available only to graduate students. (Grade points not
counted in GPA).

NPR Indicates that the course was not passed and subsequently replaced
with another one.

PMC Indicates credits earned by a student before being matriculated.
w Indicates official withdrawal from a course or withdrawal from the

University up to the 40th class day of a semester, or up to the 18th
class day of a summer term. (Grade points not counted in GPA).

WE Indicates official withdrawal after the specified period for a W while
having a failing grade, and/or for excessive absences.
(Grade points: 0.00)

WP Indicates official withdrawal after the specified period for a W grade
while having a passing grade, at the time of withdrawal from the
course. (grade points are not counted in GPA)

| Indicates incomplete work—used at the discretion of the instructor
when a student has legitimate reasons for being unable to take the
final exam or to submit a final project. Reasons may include:

« lliness (medical certificate to be given or validated by the university
physicians)

« Accident

« Bereavement: first degree family member (death certificate required)
Any documentation should be submitted to the instructor within 48
hours prior to the exams and no later than the last day for faculty to
submit grades. (Grade points not counted in GPA).

The Incomplete Work Report form must be submitted by the instructor
to the school coordinator. This completed form should be submitted
with the grade roster to the registrar.

The | grade may be used only if the student’s prior performance and
class attendance in the course have been satisfactory.

*See procedure below for removing the I/Incomplete.
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Removing the I/Incomplete Grade

An “I" grade is reported when students have not met all requirements
of a course by the end of the semester and the instructor considers the
allowance of additional time to complete course requirements to be
justified. When reporting a grade of “I” the instructor must complete an
Incomplete Work Report specifying:

« The deficiency or the additional work to be done.

« The length of time allowed completing the work (no later than the
last day of Add/Drop period of the subsequent semester, even if the
student is not enrolled, summer session included.

« Thegradethat would have been earned at the time the course ended.

The grade of “I” may be changed only to A+, A, A-, B+, B, B-, C+, C, C-, D+,
D, F or P for Pass/Fail courses. Should the conditions specified above not
be met, the “I” will become an F. Extensions of time in case of merit may be
granted by the respective Dean and notification must be forwarded to the
Office of the Registrar.

The extension form, which is available at the Registrar’s Office, should be
duly completed and submitted to the Registrar’s Office.

Grade Change

In general, all course grades are final when filed by the instructor in end-
of-term course grade reports. Each student is notified of the grades earned
during the term, and these grades become a part of the official record.

Achange of grade may occuronlywhenthereisaclerical error, theinstructor
re-evaluates the original course assignments of a student and discovers an
error in the original evaluation, or a clerical error is an error made by the
instructor or an assistant in calculating or recording the grade. A change
of grade shall not occur as a consequence of the acceptance of additional
work or re-examination beyond the specified course requirements.

A request for a change of grade shall be initiated by the student and shall
be directed to the instructor. If the instructor determines that there is a
valid basis for change, a change of grade form shall be submitted by the
instructor to the Dean of the School and the Vice President for Academic
Affairs for approval and forwarded to the Office of the Registrar. Forms are
not to be handled by the student.

The completed change of grade form must be returned to the Office of
the Registrar within 60 calendar (class) days of the first day of classes of
the regular semester that follows the award of the original grade. If the
instructor determines that there is no valid basis for the change and denies
the student’s request, the instructor’s decision is final.
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Student Grade Appeal Procedure

In attempting to resolve any student grievance regarding grades, it is the
obligation of the student to first make a serious effort to resolve the matter
with the instructor involved in the grievance. Individual course instructors
retain primary responsibility for assigning grades.The instructor’s judgment
is final unless compelling evidence shows discrimination, differential
treatment, or procedural irregularities.

Grade appeals must be submitted in writing on an appeal form that is
available in the Dean’s office. The appeal must be submitted as soon as
possible and no later than the end of the second week of classes of the
following regular semester; otherwise, the student forfeits the right to
appeal. The dean can either reject the appeal or allow it to be analyzed by
a committee made of the school coordinator, the instructor of record and
the student’s advisor. This committee might request the student to present
further explanation, either in writing or orally. The committee makes its
recommendation to the dean who communicates the final decision to
the students and to the Registrar’s office in case of change of grade. In
exceptional cases, and based on solid evidence, a student can appeal
the decision of this committee to the dean, in which case the dean can
again reject the student’s request or agree to pursue it further. In case the
dean finds convincing arguments to pursue the case, he/she appoints an
ad hoc committee made of two faculty and two students and chaired by
one of the faculty members. This committee can choose to request further
clarifications either from the instructor of record or from the students or
from both, either orally orin writing, and it makes its recommendation to the
dean.The recommendation of the ad hoc committee is final and binding to
all,and will be communicated to the dean.The dean communicates thefinal
decision to the student. If the grade needs to be changed as a result of this
process, the dean communicates the grade change to the Registrar’s office.
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Undergraduate Academic Regulations
General Education Requirements
Requirements for all Bachelor’s Degrees
Bachelor Degree Programs

School of Business Administration

School of Humanities and Social Sciences
School of Science and Engineering

Course Descriptions
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Undergraduate Academic Regulations

Student Classifications

Students are classified in accordance with the number of semester credit hours
earned.”Hours earned”is interpreted as course hours at AUI, plus hours accepted
in transfer from other institutions and/ or credit by examination.

Freshman 0-29 semester hours

Sophomore 30-59 semester hours

Junior 60-89 semester hours
Senior 90 or more semester hours

Student Responsibilities

Studentsareresponsible forknowing degreerequirementsand forenrolling
in courses that apply toward their degree program. Knowing University
regulations pertinent to the standard of work required for continuation in
undergraduate study is also the student’s responsibility.

Academic Advising and Course Selection

Academic advisors assist students in preparing degree plans, approving
the course schedules for each enrollment period, and facilitating solutions
when academic problems arise. Although students are expected to
avail themselves of academic advising whenever needed, each student
assumes the final responsibility for the selection of courses to meet degree
requirements.

The advisor and the school coordinator’s approval is required for course
registration; for adding, dropping, or changing courses; for taking courses
atotherinstitutions. Regular consultations with advisors are recommended
for all students and are required for undergraduate students placed on
academic probation.

Full-Time Study

Itis the student’s responsibility to ensure that they are enrolled in a full-time
program of study. Full time for